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ARTICLE 1 - PREAMBLE 

1.01 PURPOSE OF AGREEMENT 

The purpose or this Agreement is to set Corth and establish the terms and 
conditions of employment so that effic ient operations and harmonious 
relationships may be maintained between the College and the Union to the 
benefit of both parties and the community they serve. 

1.02 EXISTING LEGISLATION 

The parties recognize and agree that they cannot be obligated or bound by 
any term, condition or provision which would be contrary to any existing 
Federal or Provincial legisla tion. In the event that any term, condition, or 
provision, or part thereof, which is incorporated into this Agreement, 
whether by inadvertence, error, or misunderstanding, is in fact or in law 
contrary to such Federal or Provincial legislation, then such term, condition 
or provision or part thereof, is void and of no e!fect . 

1.03 FUTURE LEGISLATION 

In the event that future federal or provincial legislation makes invalid any 
provision of this Agreement, the remaining provisions shall remain in effect 
Cor the term of the Agreement . The College and the Union shall confe .r to 
settle upon a mutually agreeable provision to be substituted for the provision 
so altered or invalidated. 

1.04 HUMAN RIGHTS 

The parties to this Agreement both acknowledge and agree to subscribe to 
the Human Rights Code of the Province of British Columbia. In addition, 
the College agrees not to express any limitation based on dependents in any 
pre-employment application. The parties also acknowledge and agree to 
observe the prohibitions contained in the Unfair Labour Practices sections of 
the Labour Code of British Columbia . 

1.05 NO OTHER AGREEMENT 

The College recognizes the Union as the sole bargaining agent for all 
employees covered by the Union's certification. 

No employee within the Union certification shall be required or permitted to 
make a written or verbal agreement with the College or its representatives 
which may conflict with the terms of this Agreement, except where this 
Agreement permits such individual agreement. 

1.06 USE OF FEMININE AND SINGULAR TERMS 

The feminine gender is used throughout this Agreement for convenience only 
and by no means is intended to exclude male employees from the provisions 
herein. Wherever the feminine or singular is used, the same shall be 
construed as meaning the masculine or plural unless otherwise specifically 
stated. 



1.07 CORRESPONDENCE 

The parties recognize and agree that unless specifically indicated to the 
contrary, all notifications and correspondence directed to the Union shall be 
addressed to the Secretary, and those directed to the College shall be 
addressed to the Director of Personnel. 



ARTICLE 2 - UNION RECOGNITION AND NEGOTIATION 

2.01 BARGAJN'ING UNIT DEFINED 

2.02 

The bargaining unit is as in the Certification issued by the Labour Relations 
Board of British Columbia on December 17, 1974. 

MANAGEMENT RIGHTS 

The Union recognizes and agrees that except as specifically abridged, 
delegated, granted or modified by this Agreement, all of the rights, powers 
and authority the College had prior to the signing of this Agreement are 
retained solely and exclusively by the College, and remain without limitation 
within the rights of management, which rights a.re not subject to the 
grievance procedure and/or arbitration. 

Without limiting the generality of the foregoing, the College reserves the 
sole and exclusive right to operate and manage its affairs and facilities in all 
respects as it sees fit, including the right to hire, discipline or discharge (or 
just and sufficient cause, and to make and alter Crom time to time rules and 
regulations to be observed by the employees, except that this right shall not 
supersede any other express provisions of this Agreement. 

2.03 NEW POSITIONS 

2.04 

Should the College create a new position during the term of this Agreement, 
the Union shall be notified for thwith and the parties will discuss whether or 
not the position is covered by the Union's Certification. In the event of 
disagreement, the Labour Relations Board will be asked to decide the issue. 

In any event, if the parties cannot agree within five (5) .days of the notice of 
the new posit ion, the College may fill the position in which case it shall 
establish an interim salary group, and shall extend to any employee 
appointed, the same terms and conditions applicable as if the Union 
certification covered the position, pending the agreement of the parties or a 
decision of the Labour Relations Board. 

SALARY POR NEW POSITIONS 

Where the parties agree or the Labour Relations Board decides that a new 
position is included within the unit, a salary grouping for the positlo_n will be 
discussed. If the parties cannot agree within five (5) days of the decision 
that the new position is included within the unit, on a salary uouping 
applicable to the position, the College may establish a salary group for it 
temporarily and the grievance procedure shall apply and the issue may 
proceed to final and binding arbitration if necessary . 

3 
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2.05 EXCLUSIONS 

It is agreed that the following positions are excluded from the Bargaining 
Unit. Positions may be deleted !rom and added to this list by mutual 
consent or by decision of the Labour Relations Board. Additions or deletions 
shall be reflected in a Letter of Understanding updated from time to time to 
show the current full list of exclusions . 

Accountant 
Assistant to the Princi[>al 

•Associate Dean, Academic Studies 
•Associate Dean, Career/Vocational Programs 
Bookstore Manager 

•Bursar 
•construction Manager 
•Deans 
•Director of Financial Services (Accounting Supervisor) 
•Director of Personnel Relations 
•Director of Planning 
•Director of Supplies and Services (Purchasing Agent) 
•Director for Tra.ining in Business and Industry 
Executive Secretary to the Bursar 

•Facilities Supervisor 
*Head Librarian 
•Human Resources Administrator 
Personnel Assistant 
Personnel Officer 

•Princi[>aJ 
•Registrar/Systems Analyst 
Secretary lo the Director of Personnel Relations 

For the [)Urposes of this Agreement, J)OSitions indicated by """ are 
Administrative Heads. 



ARTICLE 3 - UNION SECURITY 

3.01 EMPLOYEES AT DATE OP CERTIFICATION 

All persons within the Certification or the Union as or December 17, 1974 
who were members or the Union on or before that date shall remain 
members o! the Union as a condition or continuing employment. 

3.02 NEW EMPLOYEES 

As a condition or employment, all new employees shall become Union 
members immediately upon their date of hire and shall remain Union 
members for the durat .ion o! their employment. 

3.03 CHANGES IN STATUS 

At the time an employee is hired, or when her status is subsequently 
changed, the College agrees to notify the Union with a copy o! her hiring 
form. 



ARTICLE 4 - UNION RIGHTS AND ACTIVITY 

4.01 NOTICE OF ABSENCE FROM WORKPLACE 

Whenever possible, an employee exercising any right arising wider Article 4 
shall advise her supervisor of any absence Crom her workplace. 

4.02 RECOGNITION OF UNION REPRESENTATIVES 

The College shall recognize the members of the Local Executive, Stewards, 
members of the Union Grievance Committee, and all persons authorized to 
act on behalf of the Union, in accordance with the Union Constitution. 

4.03 CONTACTING AT WORK 

4.04 

The authorized representati ves of the Union shall have the right to contact 
employees at work on matters respect ing this Agreement and its 
administrat ion. The supervisor of the Department being entered for the 
purpose of contacting employees shall be advised by the Union 
representatives of the time of their entry and exit whenever possible . 

TIME OFF FOR UNION BUSINESS AND ACTIVITIES 

The Union and College will co-operate to see that suitable arrangements are 
made to have an employee's regular duties covered in a reasonable manner 
so as to avoid interfering with the operating requ irements. Requests for 
leaves of absence without loss of seniority for the following activities shall 
not be unreasonably withheld: 

6 

(a) without pay to a reasonab le number of representatives of the Union to 
attend conventions of the Union and bodies to which the Union is 
affiliated when requested in writing by the Union naming the employees 
for whom the request applies; 

(b) without pay for a reasonable number of representatives of the Union to 
atte nd to Union business which requires them to leave their premises of 
employment when requested in writing by the Onion naming the 
employees for whom the request applies. 

(c) without pay tor a reasonable number or employees who are 
representatives of the Union on a Bargaining Committee to att end 
meetings of the Bargaining Committee when requested in writing by the 
Union naming the employees for whom the request applies; 

(d) with pay to three employees who are representatives of the Union on 
the Bargaining Committee to leave their employment to carry on 
negotiations with the College, when requested in writing by the Union 
naming the employees for whom the request applies; 

(e) with pay to named Stewards to perform duties as may be reasonably 
necessary for the administration of this Agreement; 



4.05 

(f) with pay to employees called to appear as a party or as a witness in a 
grievance hearing or at an Arbitration, for the length of time their 
attendance is reasonably necessary. 

(g) with pay for up to three (3) members of the Union Grievance 
Committee when such formally meets pursuant to Article 7. 

(h) without pay to an employee to hold a position with the Union or its 
affiliates to a maximum of two years. If the duration of the leave 
exceeds 1 O months, the College may fill the position and the person so 
chosen shall be considered as having Temporary Pull or Part Time 
status, notwithstanding the categorization otherwise applicable under 
Article 9. 

COLLEGE AND UNION SHALL ACQUAINT NEW EMPLOYEES 

The College agrees to acquaint new employees with the fact that an 
Agreement is in effect, with the conditions of employment set out in the 
Articles dealing with Union Security and Check-off of Union Dues, and to 
provide the employees with a copy of the Agreement. 

A Union Steward shall interview each new employee within regular working 
hours, without loss of pay to Steward or employee, for the purposes of 
acquainting the new employee with the benefits and duties of Union :<"· 
membership. The length of the interview shall be kept to a reasonable time 
(e.g. one half hour to an hour). 

4.06 RIGHT TO REFUSE TO CROSS PICKET LINES 

Failure to cross a picket line which arises out of a labour dispute under the 
Labour Code shall not be considered a violation of this Agreement nor 
grounds for disciplinary action. 

Employees should not expect to receive pay for work not performed in 
exercising any right given by the clause. 

4.07 UNION GENERAL MEETING 

The College shall allow employees a two hour break without pay once every 
month so that they may attend the regularly scheduled Union general 
meeting . 

4.08 USE OF COLLEGE ROOMS 

The College shall allow the Union to book College rooms through the regular 
booking procedures of the College, for meetings of the Local Executive, 
Union Committees, the General Membership, and other such meetings. 

4.09 APPLICATION TO OVERTIME PREMIUM 

Time expended by an employee for the purpose of Artciles 4.03, 4,04, 4,05 
and 4.07 shall not be used for the purpose of computing any overtime or 
premium entitlement conta .ined in this Agreement. 
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ARTICLES - CHECK-OFF OF UNION FEES AND DUES 

5.01 AUTHORIZATION 

As a condition of employment, all employees on hire shall be required to sign 
an authorization (Appendix A) for deduction of Union dues from their wage 
or salary. A copy of the completed authorization shall be sent to the 
Treasurer of the Union. 

5.02 DEDUCTION OF DUES 

(a) The College shall begin the deduction of dues from the first regular pay 
to which the employee is entitled. 

(b) The Union recognizes and agrees that the College's obligation to deduct 
dues is expressly restricted to making only such deductions as are 
permitted by law and by the valid authorization of each employee. 

5.03 COLLECTION AND FORWARDING OP DUES 

The College shall forward the collected dues by cheque together with a list 
of employee's names and identification numbers, monthly and year-t<Hlate 
amounts deducted to the Treasurer of the Union within five (5) working days 
after the last day of each month in which the dues are collected. 

5.04 NOTIFICATION 

The Union shall advise the College in writing or all dues required by the 
Union and of any changes which occur in connection with such dues. 

5.05 INDEMNITY 

The Uni'ln shall indemnify the College and hold it harmless against any and 
all suits, claims, demands and liabilities that shall arise out of, or by reason 
of any action taken or not taken by the College for the purposes of 
complying with any provision of this Article. 

5.06 REVOCATION 

The Union agrees that should any employee revoke her assignment, the 
College must forthwith cease to make such deductions, and that any further 
action to be taken by the College in consequence or such revocation shall be 
taken only upon the written instructions of the Union. The College will 
provide the Union with a copy of any revocation of authorization received. 

5.07 YEAR-END SUMMARY 

Except by reason or circumstances beyond the control of the College, by 
January 31st each year the College shall supply to the Union a list of total 
deductions on behalf of the Union made for each employee during the 
previous year. 



ARTlCLE 6 - COLLEGE- UNION RELATIONS 

6.01 REPRESENTATIONS 

No employee or group of employees shall act as Union representatives on 
College committees, to which the Union may be entitled to send 
representatives, without proper authorization of the Union . 

6.02 ACCESS TO COLLEGE PREMISES 

The College agrees that access to its premises shall be given to members of 
the Union when dealing with or negotiating with the College, as well as for 
the purpose of investigating and assisting in the settlement of a grievance. 

In order to facilitate the orderly, as well as the confidential, investigation of 
specific grievances, the College shall make available to Union 
representatives or Stewards temporary use of an office or similar facility. 

6.03 INFORMATION 

The College agrees to provide the Union with all available non-eon[identi&I 
information relating to employees as may be required by the Union ror 
collective bargaining purposes. The Union recogniz es that certain 
information is con!identi&I to the College and Government at specific 
periods of time, during which such information may not be released to the 
Union. The College shall provide the Union with such information if and 
when it becomes available. 

6.04 UNION - COLLEGE RELATIONS 

(a) The Union and the College recogni .ze the mutual vJlue of ongoing joint 
discussions in mattHs pertaining to working conditions, employment, 
employee classifications, services , and labour-management relations. 

(b) In the event either party wishes to call a meeting under this clause, the 
meeting shall be held not later than ten (10) working days after the 
request has been given. 

If grieved, any issue arising pursuant to such discussions shall proceed 
directly to Step 3 of the Grievance Procedure. 

6.05 DISPUTE OUTSIDE THE AGREEMENT 

When a dispute arises from an item not covered by this Agreement the 
dispute shall be forwarded to the Director of Personnel and the Union 
Executive for discussion. If the matter is resolved to mutual satisfaction, it 
will be reduced to writing and added as an addendum to this Agreement. 

• 
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6.06 EMPLOYEE A'ITENDANCB AT MEETINGS 

• 

(a) The parties recognize that employees attend meetings pursuant to their 
Job assignment or pursuant to their authorized representation on behalf 
of the Union. 

(b) When an employee is required by the College to attend a meeting in 
either of the above capacities, regardless of when the meeting occurs, 
she shall receive pay for attending the meeting. 

(c) When an employee is invited by the College, but not required, to attend 
a meeting i;,ursuant to her authorized representation on behalt of the 
Union, she shall receive pay for the meeting if it occurs at a time when 
she would otherwise have worked. If the meeting occurs at a time when 
the employee would not otherwise have worked, she shall not receive 
pay for attending the meeting . 



ARTICLE 7 - GRIEVANCE 

7.01 DEPlHfflON OP A GRIEVANCE 

A grievance shall be defined as any dispute or controversy between the 
College and the Union, between the College and one or more of its 
employees covered by this Agreement in respect to any matter involving the 
interpretalion, application or administration of any provision of this 
Agreement; any matter involving the alleged violation of this Agreement; 
any matter affecting or involving employees covered by this Agreement; or 
any question as to whether any matter is grievable or arbitrable. 

7.0Z GRIEVANCE PROCEDURE 

An employee may have her Steward present at all steps of the grievance 
procedure. All grievances shall be dealt with in the following manner: 

(a) STEP 1 

An aggrieved employee may discuss her complaint with her local 
supervisor. It the dispute is not resolved orally, she may formalize the 
grievance through submission to Step 2. 

When a complaint is being discussed at Step l, the thirty (30) day time 
limit in Step 2 with respect to the initiation of the grievance will be 
frozen. 

(b) STEP 2 

An employee who wishes to formally present a grievance to her 
Administrative Head at Step 2 should do so in the forma t set out in 
Appendix B no later than thirty (30) calendar days after she was notified 
orally or in writing, or she first became aware of the action or 
circumstance giving rise to the grievance. Such submission may be 
undertaken without first proceeding through Step 1. 

The time limit of thirty (30) calendar days may be extended in unusual 
circumstances by the mutual agreement of the Director of Personnel 
and the Onion. Extensions shall not be unreasonably denied by either 
party . 

The Administrative Head shall have seven (7) calendar days to make an 
investigation and bring ljbOut a mutually agreeable settlement. 

Either the Union or the College may, within seven (7) calendar days, 
transmit the grievance to Step 3 regardless of the outcome at Step 2. It 
a grievance has not been resolved within the time limit provided herein, 
and such has not been extended by mutual agreement (Article 7 .09) the 
grievance shall proceed immediately to Step 3. 

11 
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7.03 

(c) STEP 3 

Unresolved grievances shall be discussed between the representatives of 
the Onion and the Principal. The Principal shall render his decision in 
writing, within twenty (20) calendar days of the referral of the 
grievance to Step 3. 

NON- RESOLVED GRIEVANCES 

(a) Grievances that have not been resolved through the grievance procedure 
may be referred by either party to Arbitration, with written notice to 
the parties involved. The referral to Arbitration must be made within 
thirty (30) calendar days of the expiry of the time limit provided in Step 
3. 

(b) The same time limit provided in 7.03 (a) shall apply to recourse to any 
procedures pursuant to the Labour Code of British Columbia. 

7.04 TECHNICAL OBJECTIONS TO GRIEVANCES 

No grievance shall be defeated merely because of a technical error in 
processing the grievance. Reasonable amendments mutually agreed up0n in 
writing may be allowed at any step, the intention being that matter s in 
dispute be dealt with in a fair and equitable way. 

7.05 RECORD OF GRIEVANCE 

7.06 

7.07 

Copies of all formal written grievances and all formal replies shall be sent 
to the Onion and the PersoMel Department without delay. Resolutions shall 
be acted upon by all parties. 

TIMELIMJTS 

The time limits prescribed for the performance of any step in the Grievance 
Procedure may be extended by mutual agreement of the parties involved at 
each step. 

The time limits specified in the Grievance Procedure shall not be deemed as 
technical errors but p0ints of substance. 

If a grievance has not been resolved within the time period specified for any 
step of the Grievance Procedure and the time limit has not been extended by 
mutual agreement, the grievance shall proceed immediately to the next step 
in the Grievance Procedure. 

GRIEVANCE OF GENERAL APPLICATION OR INTERPRETATION 

Where a dispute involving a question of general application or interpretation 
of the Agreement occurs; or where a group of employees has a common 
grievance; or where the Union as a whole or the College has a grievance, 
step 1 and Step 2 shall be by-passed and the dispute shall be referred 
directly to Step 3 of the Grievance Procedure . 



Such reference must be made no later than thirty (30) calendar days after 
the group of employees, the Union, or the College became aware ot the 
action or circumstance giving rise to the grievance. 

7.08 GRIEVANCE INVOLVING DISCIPLINE 

In the case of a dispute arising from an employee's reprimand, suspension or 
discharge, Step 1 and Step 2 shall be by-passed and the dispute shall be taken 
directly to Step 3 of the Grievance Procedure. 

7.09 EMPLOYEE TIME OFF TO ATTEND TO GRIEVANCE 

Except in the case of discharge or suspension, an employee shall be 
permitted the necessary time off with pay to attend to the adjustment or a 
grievance and shall have the right to be present at all stages of the 
procedure if so requested by either party. An employee whose period or 
suspension is over and who has returned to work shall have the privilege or 
this clause for time off from work with pay. 

7.10 MAINTENANCE OP EMPLOYEE RIGHTS AND BENEFITS 

Settlements reached at any step of the Grievance Procedure shall lie applied 
in accordance with the settlement or to the date set by the Arbitrator. · 

Except in the case of a dismissal or suspension grievance, an employee shall 
maintain her position with no loss of pay, rank, seniority, benefits or 
privileges during the Grievance Procedure and/or Arbitration. 

13 
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ARTICLE 8 - ARBITRATION 

8.01 ARBITRATORS 

The !)llrties shall meet immediately upon the signing of this agreement to 
agree on a list of Arbitrators, one half of whom shall be women. The agreed 
list shall become Appendix C to this agreement. The Arbitrators shall be 
called on a rotating basis unless the !)llrties mutually agree otherwise. 

It the !)llrties have not named an Arbitrator pursuant to this provision when 
the need for one arises, the Minister of Labour shall, pursuant to Section 95 
of the Labour Code be requested to supply one. 

8.02 ARBITRATION 

The Arbitrator may determine her own procedure in accordance with the 
Labour Code of British Columbia and shall give full opportunity to all 
!)llrties to present evidence and make representations. She shall hear and 
determine the dispute or allegation and shall make every effort to render a 
decision within reasonable time. 

8.03 DECISION OF ARBITRATOR 

The decision of the Arbitrator shall be final and binding on both !)llrties. The 
Arbitrator shall not make any award contrary to the conditions or articles of 
this Agreement, or in amendment to this Agreement. 

8.04 EXPENSES OF ARBITRATION 

Both parties to the Arbitration shall pay for all their 'own expenses and one-
half (½) of the fees and expenses of the Arbitrator if not covered by Section 
112 of the Labour Code of British Columbia . 

8.05 DIFFERENCES 

Where a difference arises between the parties relating to the dismissal, 
discipline, or suspension of an employee, or to the interpretation, 
application, operation, or alleged violation as to whether a matter is 
arbitrable, during the term of this Agreement an Arbit.rator shall, at the 
request of either party -

(a) investigate the differences; 

(b) define the issue in the difference, and 

(c) make written recommendations to resolve the difference within five 
days of the date of the receipt of the request; and for those five days 
from that date, time does not run in respect of the grievance procedure. 



ARTICLE 9 - CATEGORIES OF EMPLOYEES 

9.01 EMPLOYEE 

Employee shall mean all clerical, technical and service employees who are 
covered by the Certification granted to A.U.C.E. Local 14 by the British 
Columbia Labour Relations Board on December 17, 1974 except those 
excluded pursuant to Article 2.05 who shall be considered exempt for the 
purposes of this Agreement. 

It is recognized that other positions which are in dispute may be referr ed by 
either party to the Labour Relations Board for decision. 

9.02 REGULAR FOLL TIME (RPT) shall mean any employee who works for 
thirty-five (35) hours per week for ten (10) months of the year or more, for 
an indef inite or recurring term, or an employee who fills a position 
regularized under Article 9.06. 

9.03 REGULAR PART TIME (RP'!') shall mean any employee who works for less 
than thirty-five (35) hours per week for ten (10) months of the year or more, 
for an indefinite or recurring term, or an employee who fills a position 
regularized under Article 9.06. 

9.04 TEMPORARY FULL TIME (TFT) shall mean any employee who works for 
thirty-five (35) hours per week for less than ten (10) months of the year, for 
a definite term. 

9.05 TEMPORARY PART TIME (TP'l') shall mean any employee who worl<s for 
less than thirty-five (35) hours per week for less than ten (10) month., of the 
year for a definite term. 

9.06 REGULARIZATION 

(a) Where an appointment having a duration in excess of 456 hours recurs 
and attains a total duration in excess of 1368 hours, the College shall, 
after consultation with the Union, consider the appropriateness of 
creating a regular position given the limitations and constraints 
inherent in fiscal budget and service requirements. The College shall 
determine the positions to be either Regular Full Time or Regular Part 
Time (notwithstanding the definition in 9.02 and 9.03) on the basis of 
such criteria as may be agreed to between the parties. 

(b) Notwithstanding (a), the College shall, arter consultation with the 
Union, consider all AUCE proposals for positions to be regularized 
which do not meet the criteria contained in (a). 

9.07 FILLrNG REGULARIZED POSITIONS 

When a Regular Full Time or Regular Part Time position is created as a 
result of the exercise of Article 9.06 by the College, it shall be filled 
pursuant to the provisions set out in Article 25. 
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9.08 EMPLOYEE APPOINTMENTS 

(a) At the time ot employment and appointment, the employee and the 
College shall acknowledge, through the completion by the College and 
acceptance by the employee ot a Personnel Hiring Form, the following: 

(i) relevant date ot commencement 
(ii) duration ot appointment 
(iii) approved work daY and work week, 
(iv) pay group, 
(v) position (where applicable) 
(vi) employee category. 

(b) At the time ot hiring, the College shall indicate it weekend work may 
become a requirement ot the hire. 

(c) The information stated on the Personnel Hiring Form, a copy ot which 
shall be supplied to both the Union and to the employee, shall be used to 
determine the category ot employment tor the purposes ot this 
Agreement. 

9.09 WORK PROJECTS 

(a) Youth Em lo ment Pr am and Work Stu 
rants 

am and Government 

(i) The Union recognizes and agrees that trom time to time during the 
term ot this Agreement there may be Youth Employment Program, 
Work Study Program, and other Government Grant projects 
conducted within the College. These projects shall be separately 
and specially funded by Government Grants. 

(ii) Prior to the implementation ot any ot these Programs, the Union 
must be consulted to seek their agreement to the conduct ot the 
Programs under the terms and conditions set down by the 
Government Agency. 

(iii) The terms ot this Collective Agreement shall apply unless 
prohibit .ed or overruled by the terms and conditions ot the project 
agreements between the College and the Ministries involved. It the 
project limitation relates to pay, the job classes used shall be 
limited to those classified at Pay Group 7 or lower. 

(iv) All employees hired pursuant to such programs shall be Union 
members. 

(v) It agreement is reached in (ii), then the Union shall endorse 
individual projects created under the Programs. 

(vi) It is further agreed that these projects shall not be used to delay 
the establishment ot new positions by the College, or to replace 
already established positions. 



(b) Work Practicums 

The Union recognizes and agrees that from time to time during the 
term of this Agreement there will be work performed by students as a 
part of their work experience practicums. 

When such students undertake practicum work experiences which may 
occur at the College, and when the duties lmdertaken while on such 
practicums might otherwise have been performed, had they been 
undertaken, by employees of the College covered by the Union 
certification; the parties agree that: 

(i) Stich students: 

a) are not employees of the College 
b) are not within the Union certification 
c) will not be paid. 

(ii) Such employees: 

a) may assist such students to assimilate to the work location 
through orientation, supervision and training, as necessary, 

b) who undertake such orientation, supervision and training during 
student practicums shall not be eligible tor reclassification 
based on thes e functions alone. 

(iii) Student practicum s shall be limited to one student per semester per 
work area for a period of normally not longer than two consecutive 
weeks. 

(iv) The College shall notify the Union in advance of the number of 
students being placed for practicum work experience wlthln the 
College. 
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ARTICLE 10 - DISCIPLINE 

10.01 PROCEDURE 

(a) No employee shall be disciplined except for just cause . 

(b) An employee shall have the right to have her steward present at any 
discussion with supervisory personnel which the employee believes 
might be the basis of disciplinary action. Where a supervisor intends to 
inte rview an employee for disciplinary purposes she shall make every 
effort to notify the employee in advance stating the purpose of the 
interview in order that the employee may contact her steward. All 
verbal reprimands for conduct which, if repeated, may be grounds for 
her suspension or discharge shall be confirmed in writing to the 
employee in the presence of her steward within two days following the 
reprimand . 

(e) All suspensions shall be in writing from Administrative Heads (as 
defined in Article 2.05) with all reasons for the action contained 
therein . The Union shall be notified at the time the notice is given. 

(d) All discharges shall be on the written authority of the Principal with all 
reasons for the action contained therein. The Union shall be notified at 
the time this notice is given. 

10.02 BORDEN OF PROOF 

In eases of discipline, the burden of proof of just cause shall rest with the 
College. The charge submitted by the College shall be limited to 
information in the written notice given. 

10.03 MATERIALS ON FILE 

(a) The College shall not to introduce as evidence in a hearing any 
document from an employee's file the existence of which she was not 
aware. 

(b) An employee shall be given a copy or any disciplinary documentation 
placed on her file and may have her com men ts relating to the 
documentation placed on her file. Should she wish to d.ispute any such 
entry she shall be entitled to recourse through the grievance procedure. 
When disputes are resolved in favour of the employee, at the request or 
the employee, the College shall remove all references to the 
disciplinary action. No inference regarding discipline shall be made 
from an action or inaction by either the employee or the College. 

(e) Upon the employee's request any documentation placed on file pursuant 
to (b) shall be removed from the file and destroyed in the presence or 
the employee after expiration of twelve (12) months from the date it 
was issued, provided there has been no further documentation relating 
to the same issue. 

See also 29.07. 



ARTICLE 11 - SENIORITY 

11.01 DEFINmON AND PURPOSE 

Seniority, which is the length of an employee's service within the bargaining 
unit as a whole, shall be used to distingujah between employees who would 
otherwise be considered equal, through application u set out in the other 
provisions of this Agreement. 

11.02 ENTITLEMENT 

(a) Regular Part Time and Regular Full Time employees Shall accrue 
seniority from their date of hire. 

(b) The basic seniority entitlement for a Regular Full Time employee is 152 
hours for each active month of employment. A Regular Part Time 
employee Shall receive a pro-rata amount. 

(c) Temporary Part Time and Temporary Full Time employee,, with 
appointment durations of four (4) or more montha shall accrue seniority 
from their date of hire. Those with shorter appointment durationa lhal1 
accrue seniority only after they have accumulated 45S hours without a 
break in service in excess of six (6) montha. In such circumstances, 
their original 456 hours Shall be credited to their total seniority. 

(d) All Temporary Part Time and Temporary Full Time employees 3hall be 
credited with a monthly total of their actual time worked which Is 
reimbursed at the straight time rate. 

11.03 ACCRUAL 

11.04 

(a) Seniority shall continue to accrue for the duration of the followlnc 
circumstances: 

(i) all leaves with pay 
(ii) L.T.D., w.c.B., or Parental leave 
(iii) non-work arising out of the refusal of an employee to er°"" a picket 

line . 

(b) Seniority shall continue to accrue for the first ninety (90) calendar days 
only for the following circumstances: 

(i) all leaves without pay 

MAINTENANCE 

(a) Seniority shall be maintained for the duration of the following 
circumstances: 

(i) bridge periods 
(ii) excess of ninety (90) days per Article 11.03 (b). 
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(b) Seniority shall be maintained for a maximum period of twelve (12) 
calendar months for the following circumstances: 

(i) layo(f 
(ii) on suspension without pay 
(iii) following the expiry of an appointment having a definite duration 
(iv) while not working due to strike or lockout. 

(c) Seniority shall be maintained for a maximum period of three (3) 
calendar months for the following circumstances: 

(i) af ter resignation. 

11.05 LOSS 

An employee or former employee shall lose seniority and be removed from 
the seniority list in the following circumstances: 

(a) failing without good cause or refusing to return to work after layoff 
pursuant to the recall procedure in Article 12. 

(b) if discharged for just cause. 

(c) seniority has been maintained to the maximum amount allowable under 
Article 11.04. 

(d) on loss of employment status pursuant to Article 12.05 (e). 

11.06 ON APPOINTMENT TO NEW POSITION 

An employee who Ls appointed to a new position shall carry her previous 
accumulation of seniority to such position. 

11.07 SENIORITY LIST 

(a) The College shall maintain a seniority list. 

(b) The seniority list shall be revised every six (6) months. The list shall 
show the date upon which each employee's service commenced and the 
total seniority each employee has accrued . Four (4) copies of the list 
shall be supplied to the Union. 



ARTICLE 12 - LAYOFF, DISPLACEMENT ANO RECALL 

12.01 DEFINITION 

(a) Layoff shall mean: 

a temporary, involuntary cessation of employment occurring during the 
term of an employee's appointment, but not including dismissal, 
suspension, leave-of -absence, or resignation. 

(bl Displacement shall mean: 

a permanent involuntary displacement occurring during the term of an 
employees appointment as a result of a change in process or method of 
operation which is not a technological change. 

(cl neither layoff nor displacement has any disciplinary connotation. 

12.02 INTENT 

(al A layoff of the circumstance defined in Article 12.0l(a) shall be dealt 
with pursuant to the provisions of Article 12. 

(bl While it is expressly understood that a displacemen t of the type defined 
in Article 12.0l(b) is not a technological change, it is agreed that for 
the purposes of such, the provisions of Article 24 shall apply as if they 
were reproduced herein with the necessa ry substitution of 
"d.isplacement" for "techno logical change". 

12.03 NOTICE 

(al If a layoff occurs the College shall inform the Union and the employees 
to be laid off, in writing, thirty (30) calendar days before the layotf is 
to commence . The notice shall sta te the date the layoff shall 
commence. 

(bl (i) Subject to operational requirements and after consultation with the 
Union, the College shall determine in which positions layoff shall 
occur after, when possible, reducing its temporary workforce 
through the expiry of their appointments . 

(ii) Subject to (il layoff shall be in the reverse order of seniority, first 
tor Temporaries, and then for Regular status employees . 

(cl The College shall attempt to minimize the option of bumping by 
se lecting for layoff positions whose incumbents have eithe r the least 
seniority or have shor ter appointments, or have both . 

(d) An employee shall be considered laid off at the date established under 
Article 12.03(a) 
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12.04 PROCEDURE/BUMP!NG 

(a) It is understood and agreed that the application of this procedure shall 
not affect the College's right to maintain an efficient staff and that any 
employee claiming seniority for the purpose of bumping another 
employee must meet the position requirements including the possession 
of any special qualifications, as such Is described in Appendix "D", 
which may be necessary for the work involved. 

(b) If it is anticipated the layoff will exceed fifteen (I 5) calendar days, or 
an employee has been laid off for fifteen (15) calendar days, she may 
bump less senior employees as follows: 

(i) probat ionary employees have no bumping rights, but shall be placed 
on the recall list. 

(ii) Temporary employees who have seniority shall have the right to 
bump less senior Temporary and probationary employees. 

(iii) Regular employees shall have the right to bump any less senior 
employee. 

(c) Employees exercising their bumping rights under (b) shall give at least 
seven (7) calendar days notice, in writing, of thei r intention to bump, 
naming the employees they intend to bump. The bumping shall take 
place on or after the eighth (8th) day . 

(d) Employees bumped under (c) above shall at that time be considered laid 
off and entitled to exercise the provisions of this Article. 

(e) Employees choosing not to exercise their bumping rights shall be placed 
on the recall list at the date of their layoff. 

(f) An employee who fills a job through bumping shall be paid at the hourly 
rate applicable to the job (at the same step as she held in her former 
position) and shall be subject to the benefits and other conditions of 
employment attendant to the position. 

(g) Employees who bump and are later, within thirty (30) calendar days, 
found to be unable to meet the needs of the position, shall be placed on 
the recall list . 

12.05 RECALL 

(a) Recall shall mean a calling back to fill a job opening within the 
bargaining unit. 

(b) It is understood that a recall may be of two (2) types: 

(i) recall of the previous incumbent to her position if it is reactivated, 
or 

(ii) recall to any other job opening within the College. 



12.06 

(c) The previous incumbent shall return to her position when it is 
reactivated . Subject to the noti fication requirements specified in this 
Article, if the previous incumbent does not return to her old posit ion (as 
defined in Article 12.05 (b) (i), the position shall be open t o both those 
employees on the recall list (Article 12.06) and to all other employees. If no 
suitable candidate is found, the procedure outlined in (d) shall govern. 

(d) Recalls of the type defined in Artic le 12.05 (b) (ii) shall be governed by 
Article 25.05 and open to applicants who are: 

(i) current employees, now working; or employees on the recall list ; 

(ii) on the notification list (Artic le 12.09); 

(iii) external. 

(e) A previous incumbent who does not, or refuses to, ret urn to her position 
pursuant to (c) within fifteen (15) working days of the College's contact 
with her by te lephone, or of its mailing a double registe red notice to 
her, shall be conside red to have terminated her employment . 

RECALL LIST 

(a) A recall list shall be established and maintained by the College for all 
employees who are laid off. The Union shall receive a copy ot the 
Recall List . 

(b) Regular employees shall remain on the list for a maximum ot twelve 
(12) consecutive months. 

(c) Temporary employees with seniority shall remain on the list until the 
date their employment status would have terminated had it not been for 
the layoff . After such date, Article 12.09 shall apply. 

(d) An employee shall be removed from the Recall List upon being 
appointed to a position or on resignation. 

12.07 RECALL PROCEDURE 

(a) All employees on the recall list shall be advised by telephone or, if 
unsuccessful, by double registered mail, of all job openings as they 
arise . Laid off employees must advise the College, in writing, of their 
interest in any job openings by the application deadline given in the 
notice . All application deadlines shall provide at least five (5) working 
days notice. 

(b) It shall be the responslbility of the employee on the Recall List to keep 
the College informed of her current address and telephone number. 

(c) The College retains the right to make short term temporary 
appointmen ts without following this procedure where time prohibits 
such. However, in these cases the College shall utilize the services of 
laid off employees when and where possible. 
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(d) An employee who tills any job opening pursuant to the provisions ot this 
Article shall be paid at the hourly rate applicable to the Job at the same 
Step as she held in her former position and shall be subject to the benefits 
and other conditions ot employment attendant to the position . 

(e) When an employee on the recall list is appointed to a temporary position 
she shall return to the list at the expiry of the appointment subject to 
the duration set out in Article 12.06 (b) and (c). 

12,08 PREMIUM MAINTENANCE DURING LAYOFF 

(a) Employees on layoff who were receiving benef its specified under 
Article 28 may retain their previous coverage to the greatest extent 
possible by regularly paying to the College an amount equal to the total 
premiums involved. This provision only has application to Iayotfs 
exceeding thirty (30) calendar days duration. 

(b) On return to work in a position which attracts the same benefits, the 
College shall reimburse the employee for the College's share of the 
premiums which were paid by the employee during her layoff, 

12.09 NOTIFICATION LIST 

(a) Temporary employees shall not at the expiry of their appointments be 
considered laid off . They shall, however, maintain their seniority as 
provided in Article 11.04. 

(b) The employees referred to in Article 12.09 (a) may fill in a request form 
(Appendix "E") and be placed on a Notification List for the duration of 
time for which their seniority is maintained . These employees shall 
receive copies of all job postings (see Article 25). 

(c) It is the responsibility of the employee to inform the Personnel 
Department of her current address and telephone number. 

(d) Employees on the Notification List must advise the College in writing 
of their interest in any job vacancy by the application deadline given in 
the notice. 



ARTICLE 13 - HOURS OF WORK 

13.01 WORK DAY AND WORK WEEK 

(a) The work day or an employee is the hours which she is scheduled to 
work in a given day. 

(b) The work week or an employee is the hours which she is scheduled to 
work in a given work week, commencing at 0001 hours (12.01 a.m.) 
Monday. 

13.02 STANDARD WORK DAY AND STANDARD WORK WEEK 

13.03 

(a) The standard work day shall be seven (7) hours exclusive of the meal 
period. 

(b) The standard work week shall be thirty-five (35) hours and is composed 
of five (5) consecutive standard work days. 

NON STANDARD WORK DAY AND NON STANDARD WORK WEEK 

Any work day or less than seven (7) hours, or work week of less than thirty-
five (35) hours, not approved pursuant to Article 13.04 shall be descr ibed as 
a non standard work day or non standard work week. 

13.04 MODIFIED WORK WEEK AND MODIFIED WORK DAY 

(a) A modi fied work week is an approved modification or the standard work 
week (defined in Article 13.02(b)). Such weeks must: 

(i) average thirty-five hours per week over a maximum two (2) week 
period, 

(i i) include a minimum of four (4) work days per week. 

(b) A modified work day is a modification of a standard work day (defined 
in Article 13.02(a)) resulting from an employee working an approved 
modified work week. 

(c) A modified work week may arise at the request of either the 
Administrative Head or the employee. Each modified work week shall 
meet the following criteria: 

(i) the daily work of the Department shall be carried out, 

(ii) where the Department relates to other components of the College, 
the role of the Departmen t within the College shall not be 
diminished or diluted, 

(iii) where applicable the Labour Relations Board approves the scheme 
befo re it is implemented. 
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(d) The Administrative Head shall consider an employee'S request for a 
mo<lified work week, if it meets the following additional criteria: 

(i) No additional costs to the College shall result by reason of the 
proposed mo<li.fied work week in the following ways: 

by reason of the requirement for addHional staff, 
by reason of the attraction of costs additional to those already 
incurred under an existing approved work week (13.0l(b)), 
by reason of more than seven (7) hours of lieu ti me when a paid 
holiday falls on a day of rest, 
by reason of paying overtime rates within the approved hours. 

(ii) Where long weekends or a work week of less than five (5) days 
results, there will be an equal distribution of days off amongst 
employees who work a mo<lified week in a Department. 

(iii) No request for a mo<lified work week shall be refused without 
written justification, 

13.05 APPROVAL OP HOURS OP WORK 

(a) Approval 

The work day and the work week of an employee shall be approved by 
the appropriate Administrative Head, and shall become effective 
through written transmittal of the approval to the employee Crom the 
Personnel Department. 

No regular employee, who was employed as of the date this Agreement 
was signed, shall have her hours of work changed by the College without 
her agreement. 

(b) Changes 

(i) When the Administrative Head changes an employee'S work day or 
work week, the employee shall be notifie d and the change posted 
fourteen (14) calendar days prior to the effective date. 

(ii) When an employee wishes to change her work day or work week, 
the approval of the appropriate Administrative Head must be 
obtained and posted fourteen (14) calendar days prior to the 
effective date. 

(iii) In either (i) or (ii) the fourteen (14) day time limit may be 
shortened by mutual agreement between the employee and the 
appropriate Administrative Head. 

(iv) This clause does not apply to temporary changes where such are 
necessary. 



13.06 MEAL BREAK 

An employee shall be entitled to take her meal break away from her work 
area. When an employee is officially requested by her supervisor to work 
during her meal break, whether in her own work area or in any other area, 
the employee shall be compensated at the applicable overtime rates. 

13.07 TIME REPORT 

(a) The exceptional time reporting system requires employees paid on a 
monthly basis to only submit an "Exception Time Report" following an 
exceptional circumstance. 

(b) Employees paid on an hourly basis must submit an "Hourly Time Report" 
immediately following the period covered by the report. 
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ARTICLE 14 - HOURLY PREMIUMS 

14.01 SHIFT PREMIUM 

An hourly premium ot 45* shall be paid: 

(a) for each hour worked between 6:30 p.m. and 6:30 a.m., or 

(b) for all hours of a standard or modified work day (i.e., full time) 
commencing between 3:00 p.m. and 12:01 a.m. 

14.02 SHORT CHANGE OVER 

1f shifts are scheduled so that there are not twenty (20) hours between the 
start ot an employee's shift and the start of an employee's next shift, 
overtime rates shall apply to hours worked on the succeeding shift within the 
twenty (20) hour period. 



ARTICLE 15 - OVERTIME 

15.01 DEFINITIONS 

(aJ For employees working a standard or non standard work week, overtime 
means any working hours on duty in excess or seven (7) hours in a work 
day or thirty-five (35) hours in a work week. 

(b) For employees working a modified work week, overtime refers to those 
hours on duty in excess or the approved hours in her work day or work 
week. 

(c) Straight time rate means the regular rate ot remuneration . 

(d) Time and one half means one and one-half times the straight time rate. 

(e) Double time means two times the straight time rate. 

(f) Compensating time off means the product of overtime hours worked 
times the applicable overtime factor. 

15.02 RIGHT TO REFUSE OVERTIME 

All overtime shall be voluntary. Employees may refuse overtime 
individually without being subject to disciplinary action, but there shall be 
no concerted refusals of overtime. 

15.03 OVERTIME COMPENSATION 

(a) An employee working a non-standard work day (of less than seven (7) 
hours) or work week (of less than thirty-five (35) hours) shall be paid at 
the straight time rate for all hours in excess or her approved work day 
or work week which do not qualify for overtime payment. 

(b) The rate of time and one-half (1 l) shall be paid for the first two (2) 
hours of overtime in a work day to a maximum of tour (4) hours of 
overtime at this rate in a work week. 

(c) The rate of doubl.e time shall be paid for all hours of overti me worked in 
excess of that provided for in (b). 

(d) An employee working a modified work week shall be compensated at 
double time for all hours worked on any day other than her regularly 
scheduled day of work. 

(e) An employee who works on other than a regularly scheduled day of work 
after a standard five (5) day work week, shall be compensated at the 
rate of double time for all hours worked on that day. 
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(r) An employee who works on a paid holiday shall receive eithe r her 
regular day's pay or another day off, and shall receive additional 
compensatio n at the rate of double time for all hours worked on that 
day. 

(g) An employee shall have the option of recei ving equivalent compensating 
time off or of being paid for all overtime earned at any time prior to 
(h). 

(h) All overtime remaining in an employee's overtime bank at the end of 
the calendar year following that in which it was earned shall be paid out 
by the College. 

(i) The provisions of Article 15.03 shall not apply to any leaves of absence 
with pay. 

15.04 CALL BACK 

15.05 

15.06 

(a) If a request that an employee work additional overtime is made when 
the employee is at work, the additional time worked outside of the 
employee's regular scheduled hours of work shall be considered as 
overtime. If the request is made at a time when t he employee is not at 
work, the time worked shall be considered as a Call Back. 

(b) An employee ca lled back to work shall receive a minimum of four (4) 
hours at overt ime rates. 

(cl A temporary status employee hired on an "as requ ired" basis shall not be 
considered called back to work unless she has already worked on the 
same day. 

(d) In circumstances where an employee called back to work encounters 
transportation difficulties, the College shall, at her request, reimburse 
her for taxi t ransportation covering the return trip to her place of 
residence. 

OVERTIME BREAKS 

All employees who are officially requested to remain at work for a period of 
three (3) hours or more beyond their approved work day, shall receive a one-
half (½) hour paid break at the applicable overtime rate. The break may be 
taken before, during, or after the overtime period . An employee may also 
choose not to take a break, in which case any break due to the employee 
which is not taken shall be compensated for at the applicable overtime rate. 

SHARING OF OVERTIME 

There shall be no discrimination within individual departments in the 
allocation or sharing of overtime . 



15.07 OVERTIME MINIMUM 

Officially requested overtime shall be paid for in quarter ( l) hour segments 
with a daily minimum payable of one (1) hour for the first hour or portion of 
an hour worked. 
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ARTICLE 16 - HOLIDAYS 

16.01 PAID HOLIDAYS 

The College shall grant as paid holidays: 

New Years' Day 
Good Friday 
Easter Monday 
Labour Day 

Victoria Day 
Canada Day 
B.C. Day 
Boxing Day 

Thanksgiving Day 
Remembrance Day 
Christmas Day 

Any other day declared a holiday by the Federal, Provincial and/or Municipal 
Government in which municipality the employee regularly works and wherein 
the subject municipality has granted the same paid holiday to their own 
employees, except for days declared which have already been granted on 
another day pursuant to this Article . 

In addition to the paid holidays specified herein, there shall be one additional 
day of holiday granted by the College in each calendar year. The College 
reserves the right to sched ule this holiday and written notice of the specific 
date will be given to the Union two calendar weeks in advance. All 
employees must take the holiday on the date so specified. 

16.02 HOLIDAYS FALLING ON A SATURDAY OR SUNDAY 

(a) When any paid holiday (as per section 16.01) falls on a Saturday, the 
following Monday shall be observed . When any paid holiday falls on a 
Sunday, the following Monday (or Tuesday, where the preceding section 
already applies to the Monday) shall be observed. 

(b) (i) Subject to subsection (ii), when a paid holiday falls on an 
employee's day of rest other than on a Saturday or Sunday, the 
employee shall be given a day off with pay in lieu at a mutually 
agreeab le time . 

(ii) If the day of rest on which the paid holiday falls is such by reason 
of an employee working a modified work week, the employee shall 
be given seven (7) hours off with pay in lieu at a mutually agreeable 
tim e . 

16.03 EMPLOYEES REQUlRED TO WORK ON A PAID HOLIDAY 

An employee who works on a paid holiday shall be compensated as per 
Article 15.03 (f). 

16.04 HOLIDAY COINCIDING WITH A DAY OF VACATION 

When a day of paid holiday falls during an employee's vacation time, the paid 
holiday shall not count as a day of vacation, nor as a day worked. 



16.05 PAYMENT FOR HOLIDAYS 

(a) Regular employees shall not have their pay reduced by virtue of 
holidays specified in Artic le 16.01. 

(b) Other employees, if they have worked thei r scheduled work days befo re 
and after a paid holiday, shall receive holiday pay based on their 
average da ily hours in the time report period that the paid holiday falls 
within. 

(c) A paid holiday is equivalent to a maximum of seven (7) hours. 
Therefore, employees working modified work weeks shall be required to 
make up any time difference between the holiday and thei r modified 
work day when the latter is in excess of seven (7) hours . Such time 
must be made up in one of the following time report periods : 

- That preceding the holiday 
- That the holiday falls in 
- That following the holiday . 

(d) Payment for unused lieu days shall be made prior to a RPT employee's 
bridge period. 

(e) If a paid holiday falls on a day which a regular part t ime employee 
would not otherwise have worked, she shall be entitled to a lieu durat ion 
equal to the average of her scheduled weekly hours (e.g., weekly hours 
divided by the number of scheduled working days) . 

16.06 OTHER DAYS 

(a) The following days or times there in are not paid holidays: 

(i) afternoon on the last working day prio r to Christmas Day. 
(ii) afternoon on the last working day pr ior to New Years Day. 
(iii) Easter Sunday. 

(b) Subjec t to operational requirements, the College will be closed at times 
listed in (a). 

(c) An employee shall be paid for the times listed in (a) that which she 
would otherwise have received had it not been for this provision . 

(d) lf an employee is officially req uested to work during the times listed in 
(a), she shall be paid as if it were work on a paid holiday. 
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ARTICLE 17 - ANNUAL VACATION 

17.01 CALENDAR YEAR 

For the purpose of computing vacation entitlement "calendar year" means 
the twelve month period from January 1st to December 31st, inclusive . 

17.02 VACATION ENTITLEMENT 

(a) Employees with an appointment duration of less than four (4) months 
shall earn and be paid vacation pay on the basis of 696 of gross 
earnings. 

(b) The basic vacation entitlement is: 

(i) 1-1/4 days per month during the initial incomplete and the first 
four (4) complete calendar years . 

(ii) 1-2/3 days per month during the fifth (5th) through eighth (8th) 
complete calendar years. 

(iii) 2-1/12 days per month during the ninth (9th) and subsequent 
complete calendar years . 

(c) For the purposes of (b), an incomplete calendar year which 
commenced on July 1st or earlier shall be considered a complete 
calendar year. 

(d) Temporary employees shall be paid their vacation entitlement at an 
equivalent percentage based on gross earnings. 

(e) Regular employees shall accumulate time and be granted such 
pursuant to Article 17.04. 

17.03 MODIFIED WORK WEEK 

17.04 
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Employees working on modified work weeks shall have their vacation 
entitlement converted to hours - one (1) day's entitlement being equal to 
seven (7) hours. 

GRANTING OF VACATION LEAVE 

The employees in a department should settle a vacation schedule each 
year subject to the approval of the Administrative Head. 

By May 30th of each year, each Administrative Head will inform the 
Personnel Department of the vacation schedule for her department. A 
copy of the vacation schedule for each department shall be forwarded to 
the Union. 



17.05 SPLIT VACATIONS 

Where an employee wishes to split her vacation, her second choice ot 
vacation time shall be made only after all other employees concerned 
have made their initial selection. 

17.06 VACATION SUBSTITUTION 

Where vacation substitution is required, the College shall attempt to give 
existing employees the opportunity to substitute in higher paying positions 
providng the employees have the necessary skills. 

17.07 APPROVED LEAVE OF ABSENCE WITH PAY DURING VACATION 

When an employee is qualified for leave with pay in accordance with 
Article 20 during her vacation period, there shall be no deduction from the 
vacation credits for such leave. The period of vacation so displaced shall 
be taken at a mutually agreeable time. 

In the event of ser ious illness or accident occurring during an employee's 
vacation, the period of vacation time displaced shall be taken at a 
mutually agreeable time. 

17.08 VACATION CARRY-OVER 

17.09 

17.10 

(a) An employee may bank all vacation entitlement in excess of the two 
(2) weeks she is required to take each year. 

(b) At the end of each calendar year, the College shall pay out to an 
employee all banked vacation entitlement in excess of four (4) weeks. 

PAY CHEQUES 

(a) An employee shall, upon request in the form of two (2) calendar 
weeks notice prior to the pay day preceding the commencement date 
of vacation, receive, on the last working day preceding 
commencement of her vacation, any cheques which would normally 
fall due during the period of her vacation. 

(b) Employees must submit approved time reports covering their vacation 
leave period prior to receiving any cheques. 

PRO-RATA ENTITLEMENT 

Vacation entitlement, granting, accumulation, and carry over shall for all 
employees working Jess than thirty-five (35) hours per week or less than 
twelve (12) months per year, be based on a pro-rata amount relative to the 
full time entitlements herein listed. 
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ARTICLE 18 - SICK LEA VE 

18.01 SICK LEAVE ENTITLEMENT 

(a) Employees shall be grante<I sick leave with pay for a maximum of 
thir ty (30) continuous calendar days. 

(b) The College may require proof of illness. 

18 .0 2 LONG TERM ILLNESS 
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(a) Should a single illness exceed thii-ty (30) calendar days in duration , 
the employee will suffer no loss of pay for the first thirty (30) day 
period as recognized in Article 18.01. After the thirty (30) days of a 
single continuous illness, benefits of the long term disability plan in 
Article 28 of this Agreement shall apply, in accordance with the 
terms of that Plan. 

(b) An employee may request interim financial assistance to cover that 
period between her last regular cheque and her expected Long Term 
Disability cheque. Requests are to be made to her Administrator. 
(Administrative Reference Memo #11 06 as of the date of signing 
provides the base entitlement) . 



ARTICLE 19 - CAREE R DEVELOPMENT 

19.01 PURPOSE 

The parties recognize the need to provide employees with the opportunity 
for caree r development by enabling them to prepare for advancement and 
to improve their presen t skills. 

The provisions of this Artic le are intended to encourage and assist 
employees in maintai ning and improving skills and/or to assist in preparing 
them for foreseeable jobs within the College . 

19.02 TRAINING LEAVE 

When the College requires an employee to further her job related training, 
or the College grants an employee's req uest to obtain such further 
approved training, the College shall grant leave with pay to the employees 
to allow them to take courses, training or seminars. When such leave is 
granted, the College shall bear the full cost of the courses, tra ining or 
seminars, including t uition, entrance or regist rat ion fees, laboratory fees 
and course required books. The College shall also reimburse the employee 
for such travelling, subsistence and other related expenses, as are 
previously approved by the College . The Employee shall not be required 
to make up any time missed from work to participate in such t raining and 
development. 

19.03 COLLEGE APPROVALS 

Any approval req uired from the College relative to the implemen tation of 
this Article shall be requested through the Directo r of Personnel in 
writing. 

Sucli a request shall be signed by the employee and by the Union. 

19.04 LIMITATION 

The College may impose reasonab le limitations upon the number and 
nature of such traini ng sessions that individual em;,loyees may participate 
in. 
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ARTICLE 20 - SPECIAL AND OTHER LEAVE 

20.01 BEREAVEMENT LEAVE 

In the case of bereavement in the immediate family, an employee not on 
leave of absence without pay shall be entitled to special leave at her 
regular rate of pay, from the date of death to and including the day of the 
funeral, with, if necessary, an allowance for immediate return travelling 
time. Such leave shall normally not exceed five (5) working days. Any 
addit.ional leave shall be without pay, or as a charge to earned time off or 
vacation time. 

Immediate family is defined as an employee's spouse, a parent, child, 
brother, sister, grandparent or grandchild of either the employee or the 
employee's spouse; or any other person permanently residing in the 
employee's household. The word ''spouse" shall be deemed to include a 
common law spouse . 

20.02 SPECIAL LEAVE 

Any employee not on leave of absence without pay shall be entitled to 
special leave at her regular rate of pay for the following: 

(a) Attend her formal hearing to become a Canadian citizen - one (1) 
day. 

(b) Attend as pallbearer at a funeral - one (l) day. 

(c) Family emergency, such as sudden illness of a member of her 
immediate family (see 20.01) where the employee is the only person 
able to deal with the emergency - one (1) day. 

20.03 PUBLIC DUTIES 
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The College shall grant, on written request, leave of absence without pay 
for: 

(a) The period of the Writ, for employees to seek election in a Provincial 
or Federal election . 

(b) A maKimum period of fifteen (15) days for employees to seek election 
in a Municipal election. 

(c) If elected, the employee shall be granted leave of absence without 
pay for her term in office up to a maximum of six (6) years for 
election under (a) above, and up to a maximum of two (2) years for 
election under (b) above. Beyond the maximum term of leave herein, 
the employee shall be deemed to have terminated her employment 
with the College. 



(d) An employee granted leave under this Article 20.03 shall maintain 
seniority in the bargaining unit, but shall have no right to displace 
employees upon return. However, such an employee shall within the 
limits of the period of time allowed by this article, have the right to 
apply tor vacant positions within her qualifications . In the event of a 
vacancy In a position which appears to be within the qualifications, 
skills and abilities or an employee returning from public duty leave, 
such vacant position need not be posted until a decision with respect 
to the suitability or the employee is reached. 

20.04 LEAVE FOR COURT APPEARANCES 

(a) The College shall grant leave with pay to employees who must serve 
as jurors in a court action. 

(b) In cases where an emp loyee's private affairs (other than those 
specified in Section 20.02) have occasioned a court appearance, a 
leave of absence without pay shall be granted for a period of time 
reasonably require d by such court appearance. 

(c) An employee in receipt of her regular earnings while serving at court 
shall remit to the College all monies paid to her by the Court, except 
travelling and meal allowances not reimbursed by the College. 

(d) In the event an employee is jailed pending a court appearance, such 
leave of absence shall be without pay. 

20.05 ELECTIONS 

Any employee eligible to vote in a Federal, Provincial, or Municipal 
election or a referendum shall have four (4) consecutive hours during the 
hours in which the polls are open, in which to cast her ballot. The College 
shall designate the time of day in which the four (4) hours may be taken. 

20.06 LEAVE OF ABSENCE WITHOUT PAY 

(a) Employees may request leave or absence without pay. Such request 
for leave shall be in writing to the Director of Personnel, who shall 
review the request and make every reasonable effort to obtain 
College approval. 

(b) In the event of a personal emergency, such as sudde n notification of a 
serious family illness , which prevents the application for leave to be 
made in writing, the employee shall make every effort to personally 
advise the College , or shall have the College advised, of the reasons 
for an emergency absence, which the employee wishes to have 
treated as such leave. 

20.07 PERSONAL LEAVE WITH PAY 

Employees may request Personal Leave with Pay in circumstances where 
existing entitlements prove insufficient. Such requests for leave shall be 
in writing to the Director of Personnel. 
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20.08 COMMUNITY EMERGENCY 

It an employee is called upon by the Municipality or the Provincial 
Government to aid the community served by the College in some disaster, 
the College agrees to retain the employee on the College payroll and 
agrees to reimburse the employee for the difference between any amount 
received for such service and her normal working day's pay. It an 
employee is on vacation leave or earned time of( at the time of summons 
tor such effort, the number of days so displaced shall be taken at a 
mutually agreeable time. 

20.09 TERMINATION OF LEAVE 
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At the termination of a leave, an employee shall recommence performing 
the functions and dut ies she performed prior to the leave as evidenced by 
her Personnel Hiring Form. 



ARTICLE 21 - PARENTAL LEAVE 

21.01 APPLICATION 

All provisions or this Article apply equally to male and female employees . 

21.02 ENTITLEMENT 

2J.03 

21.04 

21.05 

21.06 

(a) Prior to the Date or Birth - A pregnant employee, unless she requests 
such be deferred, shall commence her parental leave without pay nine 
(9) weeks before the expected period of confinement. 

(b) Alter the Date of Birth or Adoption 

(i) An employee shall be entitled to parental leave without pay tor a 
period of six (6) months following the date of birth or adoption of 
her child. 

(ii) Such leave, at the employee's request, shall be extended tor up to 
a further six (6) months, when the request is supported by a 
doctor's certificate . 

(c) On the Date of Birth or Adoption - An employee not exercising any 
other entitlement under this Article shall be granted a one (I) day 
leave with pay on, or immediately prior to, or after the date of birth 
or adoption of her child. 

MATERNITY PROTECTION ACT 

Notwithstanding any other provision herein contained, the Maternity 
Protection Act shall in all applicable circumstances govern. 

CESSATION 

(a) Parental leave shall cease when the employee: 

(i) resigns during the period of leave; 

(ii) elects not to return to her position at expiry of the leave, or fails 
to do so within the prescribed time limit. 

BENEFIT COVERAGE 

I( an employee maintains coverage for medical, extended health, dental 
and group life insurance while on parental leave, the College agrees to 
continue to pay its share cf premiums. 

VACANCY CREATED BY GRANTING OF PARENTAL LEAVE 

(a) The College may fill the vacancy created by the granting of parental 
leave by appoin tment (Article 25) or by substitution (Article 27.06). 
In either case, the employee selected to fill the vacancy may 
continue to do so until the employee on parental leave has: 
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(i) at the expiration of her leave, returned to her position. 

(ii) resigned, or advised the College or her election not to return to 
the position at the expiration of her parental leave, and the 
College has refilled the position. 

(b) Where an extension is granted under Article 21.02 (b) (ii) the 
corresponding extension of an appointment pursuant to Article 21.06 
(a) need not be posted , 

(c) An employee shall revert to her former position when her substitution 
status ends. 

21.07 APPLICATION OF SICK LEAVE 

Sick leave does not apply during parental leave. 
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ARTICLE 22 - SAFETY AND HEALTH 

22.01 CONDITIONS 

The Union and the College agree that regulations made pursuant to the 
Workers' Compensation Act, the Factories Act or any other statute of the 
Province of Briti sh Columbia pertaining to the working environment, shall 
be fully complied with. 

22.02 SAFETY AND HEALTH COMMITTEE 

(a) The Union and the College agree to mainta in a College Safety and 
Health Committee comprised of two (2) representatives from each 
party. The Faculty Association may be invited to appoint two (2) 
members . The Committee shall make recommendations to the 
Principal on unsafe, hazard ous and dangerous conditions with the aim 
or preventing and reducing risk of occupational injury and illness. A 
copy of all minutes of the Safety and Health Commit tee shall be sent 
to the Union and the College. 

(b) Any employee who serves on the Safety and Health Committee shall 
recei ve her regular straight time rate of pay for: 

(i) attending meetings of the Committee 
(ii) investigating safety matte rs at the direction of the Committee 

and with the approva l of the Principal. 

(c) Any employee may make a written or verbal representation 
concerning unsafe working conditions to the Safety and Health 
Committee. 

22.03 UNSAFE AREAS 

No employee shall be required to work In an unsafe area. 

22.04 RECOMMENDATIONS 

22.05 

The Union and the College agree that recommendations of the Safety and 
Health Committee where they are in accord with statutory requirements, 
shall be acted upon as soon as possible . 

INDUSTRIAL FIRST AID REQUIREMENTS 

The Union and the College agree that First Aid Regulations made pursuant 
to the Worke.rs ' Compensation Act shall be fully complied with. Where the 
College requires that an employee obtain, renew or upgrade her Industrial 
First Aid Certificate, any fees, tuition or costs or course mater ials and 
books shall be borne by the College . 
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22.06 -

22.07 
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INDUSTRIAL FIRST AID CERTIFICATE PREMIUMS 

A monthly premium shall be paid to employees required to hold a 
certif icate under this artic le. 

The amount of the prem ium shall be : 

Industrial First Aid Certificate, Grade 
'C' $35.00 per month. 
'B' $45.00 per month. 
'A' $55.00 per month. 

TRANSPORTATIO N FOR EMPLOYEES REQUIRING MEDICAL CARE 

Transports tion from their place of work to the nearest physician or 
hospital for employees requiring urgent medical attention shall be at the 
expense of the College, unless covered by the insurance plans. 



ARTICLE 23 - WORK CLOTHING 

23.01 SUPPLY OF WORK CLOTHING 

When an employee is required by the College to wear specific clothing, 
other than that found in her personal wardrobe, the College shall provide 
the designated clothing at no cost to the employee. 

23.02 PROTECTIVE CLOTHING 

The College shall provide protective clothing for any Job which requires it 
at no cost to the employee. 

23.03 MAINTENANCE OP WORK CLOTHING 

It shall be the College's responsibility that clothing issued under sections 
23.01 and 23.02 of this document, is maintained, cleaned and repaired and 
replaced as necessary, at no cost to the employees. 
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ARTICLE 24 - TECHNOLOGICAL CHANGE 

24.01 DEFINITION 

An employee shall be considered displaced by technological change when 
her services are no longer required as a result o( a change in the 
equipment used by the College or as a result of a change in process or 
method of operation which is directly related to the change in equipment. 

24.02 NOTICE 

The College shall provide the Union and affected employee(s) with not less 
than three (3) months notice, in writing, or its intention to introduce 
technological change. 

At the time notice is provided, or as soon as p0ssible thereafter, the 
College shall provide the Union with the reasons for the introduction of 
the technological change and with as much information related to the 
technological change as possible . 

24.03 ELECTION 

(a) An employee who has received notice of her redundancy due to 
technological change must, prior to the expiry or the notice period, 
elect one of the following options: 

(i) a job vacancy or retraining (or a job vacancy (Article 24.04), or 

(ii) severance pay (Article 24.05), or 

(iii) bumping (Article 24.06}. 

(b) It is the responsibility of the Personnel Department to provide to the 
employee all information pertinent for her making the election. 

(c) The election made under this Article must be forwarded in writing to 
the Personnel Department and to the Union. Any employee not 
exercising this election within the given time limit shall be deemed to 
have elected severance pay. 

24.04 JOB VACANCY/RETRAINING 

(a) An employee who has elected a job vacancy must advise the College 
at the time o( election of the precise job vacancy for which she 
wishes to apply. It is understood that the employee may make such 
election at any time during the notice period and that the employee 
may or may not require training for such job vacancy. 
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(b} When an employee has elected a job vacancy, she shall have first 
right to it provided she already possesses the required skills and 
abilities, or provided that she will possess the required skills and 
abilities for the job vacancy up0n completion of retaining. 



(c) When an employee elects a vacancy for which she does not need 
retraining, she shaJJ be appointed to the position upon the expiry or 
the notice period (Article 24.02), or sooner, and shaJJ receive at least 
her previous hourly rate for the rirst three months in the position. 
Alter three (3) months in the position, she shalJ be paid at the hourly 
rate of the position . 

(d) Retraining, if necessary, must commence at the expiry of the notice 
period and be accomplished with in four (4) months. 

By mutual agreement the retraining may begin prior to this date. It 
retraining is not immediately available upon expiry or the notice 
period, or if an employee requests that retraining be delayed, any 
elapsed time between the end of the notice period and the start of 
retraining shaJJ be leave of absence without pay. However, in 
circumstances where retraining is not immediately available, the 
College may consider it reasonable to extend the notice period until 
such training is available. 

(e) Determination of the method of retraining and its cost shall be the 
responsibility of the College. An employee shall receive her former 
salary during retraining. 

(C) If, during or immediately upon completion of retraining, the employee 
wishes to reconsider her earlier election, or if she does not 
successfully complete retraining, she shall at that t ime have the 
option of receiving severance pay as provided in Article 24.05. The 
College may deduct aJJ costs of retrain .ing, including the employee's 
salary while training, from the amount or severance pay . 

(g) Upon successful completion of retraining, the employee shall be 
appointed to the position and shaJJ be subject to aJJ terms and 
conditions of employment applicable to the position. She shaJJ be 
paid at the rate applicable to the position, at the same step as she 
held in her former position, as of the date of appointment unless her 
period of retraining was of less than four (4) months duration, in 
which case she shall continue to receive at least her former salary for 
the !irst four months of combined retr ainipg and being in the position. 

24.05 SEVERANCE PAY 

Employees who have not made an election pursuant to Article 24.03, or 
who have elected severance pay, shall, on termination of their services 
due to technological change, receive severance pay at the rate of one 
week's pay for each year's serv ice, to a maximum of twelve (12) weeks' 
salary and for a minimum of six (6) weeks' salary . Severance pay shaJJ be 
based on the employees• salaries at the time of displacement . 

24.06 BUMPING 

(a) An employee who has elected to bump pursuant to Article 24.03 must 
advise the College at the time of the election of the precise position 
she wishes to bump into. 
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(b) Notwithstanding (a), bumping may only tlll<e place on or after the 
ei.ghth (8th) day after the College is advised. 

(e) Article 12.04 (a), (b), and (d) only shall have application to bumping in 
this Article . 

(d) An employee who fills a job through bumping as a result of 
tec hnological change shall be subject to the benefits and other 
conditions of employment attendant to the new position. However, 
she shall receive at least her previous hourly rate for the first three 
(3) months in the new position. Arter this period, she shall be paid at 
the hourly rate of the position at the same step as she held in her 
former position. 

(e) An employee who bumps as a result of tec hnological change shall be 
on a training period of one (1) month, which may at the discretion of 
the College , be extended in one (1) month periods for no longer than 
t wo (2) additional months. If it is found the employee is unable to 
meet the needs of the position, she shall be terminated and her name 
placed on the notification list (Article 12.09). 

(f ) An employee may reconsider her original choice during the training 
period, and receive severance pay as provided in Article 24.05. The 
College may deduct all salary paid to the employee during the 
training period from the amount of severance pay. 



ARTICLE 25 - APPOLNTMENTS 

25.0l DEFINITION 

A job vacancy occurs when there is a vacant position or an antic ipated 
vacant position to which the College currently intends to appoint an 
individual. 

25.02 COMPETITION PROCEDURE 

(a) All job vacancies shall be posted on the College's bulletin boards 
where the duration or the hire is four (4) or more months. The 
College may also simultaneously advertise the vacancies . 

(b) All job postings shall contain applica .ble class specification 
information and criteria including: 

nature of poSition 
required qualifications 
required knowledge and skills 
salary range 
work day and work week 

(c) Advertisments shall indicate that the position is open to both female 
and male applicants, and that Union membership in A.U.C.E. Local 14 
shall be a condition or employment . I! the Bargaining Unit sta tus of 
the position has not been determined, the advertisement shaU 
indicate that the position is open to both female and male applicants, 
and that Union membership in A.U.C.E. Local 14 may be a condition 
of employment. 

(d) A copy of the job posting is to be sent to the Union at time of 
posting. 

25.03 NOTIFICATION TO UNION 

The Union shall be advised of the name of a successful candidate chosen 
pursuant to the competition procedure at the time of the candidate's 
acceptance of the College's offer. In addition, the Union shall recei ve a 
copy of all Personnel Hiring Forms. 

25.04 RIGHT TO GRIEVE 

Within five (5) working days of being notified by the Personnel 
Department tha t she was an unsuccessful candidate for a posted job 
vacancy, under the procedure of 25.02, unless the job vacancy was filled 
by an employee displaced pursuant to Article 12 or Article 24, an 
employee may grieve the College's decision at Step 3 of the grievance 
procedure by forwarding such a grievance to the Personnel Department. 
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25.05 INTERIM APPOINTMENTS 

Any vacant position may be tilled on an interim basis: 

(a) where a grievance has been filed under Article 25.03; 

(b) while a competition to fill a job vacancy is in process. 

25.06 APPOINTMENTS 

Among those candidates who have the required knowledge, skills and 
abilities, the candidate with the most seniority shall be offered the 
appointment. 

25.07 TRAINING PERIOD lN POSITION 

(a) An employee appointed pursuant to Article 25.06 shall be on a 
training period for one (1) month. At the discretion of the College, 
the training period may be extended in one (1) month periods for no 
longer than two (2) additional months. If the employee finds the job 
unsatisfactory or is unable to meet the basic job requirements to the 
satisfaction of the College, she shall be returned to her former 
position, if possible, or to one of an equal pay group. 

(b) A former employee with seniority appointed pursuant to Article 25.06 
shall be on the same training period set out in (a). However, if she is 
unable to meet the basic job requirements to the satisfaction of the 
College, her employment status shall be terminated. 

25.08 PROBATION 

25.09 
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An individual appointed pursuant to Article 25.06 who was not an 
employee at the time of the appointment, shall serve a probationary 
period of three (3) months. This period may be extended at the request of 
either party and at the mutual agreement of both parties in one (t) month 
periods for no longer than two (2) additional months. The Union shall be 
advised of all such requests. 

UTILIZATION OF NOTIFICATION UST 

(a) Job Openings - 2 to 4 months 

(i) Where a job opening has a duration of two (2) or more months but 
less than four (4) months, it shall be posted in a limited manner 
identifying the need and inviting employees to indicat e to 
Personnel their interest. 

(ii) The names of interested employees will be merged with names 
from the notification list on a seniority basis for utilization by 
the College when filling such vacancies. 



(b) Job Openings - less than 2 months 

The College shall, wherever possible, utilize by seniority, former 
employees whose names are on the notification list (Article 12.09). 

(c) College Liability 

The College's liability when staffing job openings under this Article 
(e.g., both (a) and (b) types), is to con tact by telephone, employees or 
former employees, as applicable, with work experience consistent 
with the type of employment available . 

25.l0 UTILIZATION OF OTHER EMPLOYEES (Second Notification List) 

In the event that a job opening is not filled from the Notification List, 
employees defined in Articles 9.02 and 9.03 shall be conside red before any 
external searc h. Artic le 29.05 and the cr iteria used for the Notification 
List (per Article 25.09) shall apply. 



ARTICLE 26 - JOB CLASS SPECIFICATION 

26.01 CLASS SPECIFICATION 

(a) Every job covered by the bargaining unit sha.11 have a written class 
specification which will include the information and criteria shown in 
Appendix "D". 

(b) Every employee sha.11 receive a copy of her class specification. 

(c) The Union sha.11 receive a copy of a1l of the class specifications for all 
the jobs covered by the bargaining unit . 

26.02 RECLASSIFICATION 

(a) Requests for reclassification may originate with the employee, the 
Union, or the College. These requests are to be made in writing to 
the Personne l Department with one copy to the Union. 

(b) A Personnel Department representative sha.11 review the case with 
the employee. The reclassification procedure must include the 
following: 

(i) The employee sha.11 submit a list or salient changes in the work, 
including those reasons which indicate a need for 
reclassification. One copy sha.11 go to the Personnel Department 
and one to the Union. 

(ii) The employee sha.11 be interviewed by the Personnel Department 
representative. At the request of the employee or the Personnel 
Department, a Union representative may be present. 

(iii) The department head, employee and Personnel Department 
representative may meet as a group to discuss the request. At 
the request of the employee or the Personnel Department 
representative a Union representative may be present. 

26.03 NOTIFICATION 

The employee shall be notif ied by the Personnel Department of the 
disposition of the request for reclassification. Such notice sha.11 be given 
within sixty (60) working days of the receipt by the Personnel Department 
of the request. The notification sha.11 be in writing. If the reclassification 
is not recommended, the letter sha.11 contain the reason(s) for refusal. A 
copy of the notification sha.11 be sent to the Union. 

26.04 RIGHT TO GRIEVE 
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(a) An employee may grieve a reclassification decision within thirty (30) 
calendar days of her receipt of same. Such a grievance must be 
forwarded to Personnel, and sha.11 be dealt with at Step 3 of the 
grievance process. 



(b) In circumstances where it is probable tha t a reclassification decision 
will not be rendered by the sixtieth (60th) working day, the Employee, 
Union, and College shall meet to cons ider extendi ng the time limit (of 
Article 26.03). Unless the parties agree to such an extensio n, the 
delinquency shall, on the sixty-first (61st) working day, automaticaUy 
become a grie vance a t Step 3 of that process . 

(See Art icle 7 .02). 

26.05 SALARY ON RECLASSIFICATION 

(a) A sa lary change result ing from an upward reclass ificatio n shall be 
retroactive to the beginning of the pay per iod in which the 
applicatio n for reclassification was received by the Personnel 
Depar tment . Retroactive payment shal l be based on all hours worked 
includi ng overtime . 

(b) On reclassification of an employee's position the employee shall move 
to the same step in the new salary as she was in the former pay 
gr~ . 

(c) Reclassirica t ion will not affect an employee's increment date, 
senior ity, or entitlement to fringe benefits . 
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ARTICLE 27 - PAYMENT OF WAGES AND ALLOWANCES 

27.01 EQUAL PAY 

The College shall not discriminate between male and female employees by 
employing a person of one sex for any work at a rate ot pay that is less 
than the rate of pay at which a person or the other sex is employed for 
similar or substantially similar work. 

27.02 PAY DAYS 
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Employees shall be peid semi-monthly. In the event that a pay day falls 
on a paid holiday, a declared holiday, or a calendar weekend, th e 
employees shall be paid on the general work day immedia te ly preceding 
such. 

27.03 RATES OF PAY 

An employee shall be paid for services rendered at the rates of pay set 
forth in Appendix F. 

27.04 COST OF LIVING ADJUSTMF.NT 

(a) There shall be a "Cost ot Living Adjustment," (C.O.L.A.), computed 
as set out below and effective October 1st, 1980. 

(b) The C.O.L.A. shall be based on the Vancouver Consumer Price Index, 
C.P.I., for all items and 1971 equals 100, as published by Statistics 
Canada. 

(c) A C.O.L.A. shall accrue only for those months in which the ratio R 
exceeds 1.08 (where R = C.P.I. month/C.P.l. Oct. 1980). C.P.I. 
month is the numeric index for any month between October 1980 and 
September 1981, inclusive; C.P.I. Oct. 1980 is the numeric index for 
October 1980. 

(d) For each month in which a C.O.L.A. accrues, the amount due shall be 
computed on that month's gross paid earnings times the difference 
between Rand 1.08: 

amount due in 
any month 

that month's gross (R - 1.08) 
paid earnings • 

(e) The accrued C.O.L.A.s shall be paid twice yearly as a lump sum as 
follows: 

C.O.L.A.s accrued between - paid on April 30th, 1981 
October 1980 and March 1981 

C.O.L.A.s accrued between - paid on October 31st, 1981 
April 1981 and September 1981 



(!) As o! September 30th, 1981, this C.O.L.A. is exhausted 
notwithstanding that this Collective Agreement may continue to have 
application beyond that date. 

27.05 APPOINTMENT TO NEW POSITION 

(a) An employee who is appointed to & position with & higher pay group 
shall be paid at the rate in that po.y group which Is immediately 
higher than the rate she received In her former pay group. 

(b) An employee who is appointed to & position with the so.me or a lesser 
pay group, shall be paid at the rate In that pay group which is equal to 
or the next lesser, If there Is none equal, thllII the rate she received In 
her former pay group. 

27.06 SUBSTITUTION PAY 

27.07 

27.08 

(a) When an employee is officially requested by the College to 
temporarily substitute In, or perform the principal duties of a job o( a 
class specification which is on a level different from her own class 
specl(lcatlon, she shall continue to receive her regular rate of pay, as 
the minimum applicable rate. 

(b) When an employee temporarily substitutes In or performs the 
principal duties o! a job having a higher class specification, she shall 
continue to receive her regular rate of pay until she has so 
substituted on a continuing basis for a period of time equal to the 
hours normally worked for five (5) working days. 

(c) lf the employee continues beyond five (5) working days In the 
substituted position, she shall be paid retroactively to the beginni~ 
of the period of substitution at the same group and step as the 
Incumbent or previous Incumbent. 

MILEAGE ALLOWANCE 

Authorized employees using their personal vehicle tor College business, at 
College request, may claim a mileage allowance in accord ance with Policy 
No. 311, but not less than 24t per mill' (15t per kilometu). 

EMPLOYEE'S VEHICLES 

(a) It shall not be a condition of employment tor an employee to supply a 
vehicle. An employee may refuse to use her private vehicle on 
College business. ' 

(b) It shall not be a condition of employment !or an employee to hold a 
valid B.C. Driver's license unless the job specifically requires that she 
drives a College vehicle. 

55 



27.09 TRANSPORTATION 

In clJ'cumsunees where 1111 employee must work alter 10:00 p.m. 1111d 
before 6:30 a.m., the College shall, at her request, reimburse her for taxi 
tranaportation covering the trip to or from work. 

27.10 PAY MATRIX 
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(a) Increments shall be gr1111ted to e.11 employees in accordance with the 
accrual of 1120 hours of seniority from the date of initial placement 
or previqus increment. 

(b) Phase Out of Step 1 i 

Step 1 i she.II be phased out in the following manner: 

(i) employees on Step 1 or Step 1 i as at the date of signing of this 
Agreement shall continue to move first to Step 1 i and then to 
Step 2, based on an increment adjustment period of 910 hours of 
seniority. 

(ii) employees hired after the date of signing of this Agreement she.II 
move directly from Step 1 to Step 2 per (a) unless their seniority 
at such a hire is between 910 and 1819 hours in which case they 
shall be hired at Step 1i and move to Step 2 on accumulation of 
1820 h(?Ul'S. 



ARTICLE 28 - HEALTH AND WELFARE 

28.01 BASIC AND EXTENDED HEALTH MEDICAL PLANS 

All employees with an employment status or t wenty (20) or more hours per 
week tor four (4) or more months per year may participate in the Basic 
Medical Plan and in the Extended Health Medical Plan. The employees shall 
pay 10096 or the monthly premiums ror the coverage afforded for the Basic 
Medical Plan during periods of employment and coverage, and the College 
shall pay 10096 of the premiums during periods or employment and coverage 
tor the Extended Health Medical Plan. 

Coverage and eligibility shall be governed by the terms or the Plans. The 
Union is aware or the name of the Insurance Consultant to the College. 

The College shall deduct the monthly premiums and shall pay these over to 
the Insurer where applicable . 

28.02 DENTAL PLAN 

(a) All employees with an employment status of 20 or more hours per week 
ror 4 or more months per year may avail themselves of the cove rage 
provided by the Dental Plan, subject to the eligibility terms ot the Plan. 
In the case of an employee with a definite duration of employment, four 
cleu months of employment must remain alter completion of the six (6) 
month period for eligibility, all of which must be continuous. 

(b) The College will pay 10096 of the monthly premiums for employees and 
their dependents tor Coverage A, B and c . 

(c) Coverage and eligibility shall be governed by the.. terms of the Plan. 
The Union is aware of the name or the Insurance Consultant to the 
College. 

28.03 GROUP LIFE INSURANCE AND ACCIDENTAL DEATH INSURANCE 

(a) All employees with an employment status or 20 or more hours per week 
for 4 or more months per year must participate in the Group Lite 
Insurance Plan in force. The College shall pay 10096 of the premiums 
for the coverage afforded by the Plan during periods of employmenL 

(bl All employees with an employment stat us of 20 or more hours per week 
for 4 or more months per year must participate in the Accidental Death 
and Dismemberment ln,;urance Plan in force. The College shall pay 
10096 of the premiums for the coverage affo rded by the Plan during 
periods of employment. 

(c) Coverage and eligibility shall be governed by the terms of the Plans. 
The Union is aware of the name of the Insurance Consultant to the 
College. 
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28.04 LONG-TERM DISABILITY 

(a) All employees with an employment status of 20 or more hours per week 
for 4 or more months per year must participate in the Long Term 
Disability plan. The employee shall pay 100% of the premiums for the 
coverage afforded by the Plan during periods of employment. The Plan 
shall provide 70% or earnings for coverage . 

(b) The College shall deduct the monthly premiums and shall pay these over 
to the Insurer. 

(c) Coverage and eligibility shall be governed by the terms or the Plans. 
The Union is aware of the name of the Insurance Consultant to the 
College. 

28.05 COVERAGE REQUIRED BY LAW 

The College shall deduct such sums as are required by law and make such 
contributions on behalf of employees as legislation binding upon the College 
may require. Examples are: U.I.C., W.C.B., Superannuation Plan where 
applicable. 

28.06 EMPLOYEE'S RESPONSlBIIJTY FOR BENEFIT COVERAGE 

All benefit plan coverages, terms, conditions and specific eligibility 
requirements shall at all times be covered by the actual terms and 
conditions of the benefit plans as amended from time to time. Any benefit 
plan description contained in this agreement is provided only for the purl.)Ose 
of general information. 

It is understood and agreed that it is the responsibility of each employee to 
be familiar with the specific details of coverage and eligibility requirements 
of all benefit plans and that neither the Union nor the College has any direct 
responsibility !or insuring that all requirements for eligibility or conditions 
of coverage or entitlement to benefits are made by the employee beyond the 
obligations specifically stipulated in this agreement. 

The actual policy contracts arranged with insurers shall be deemed to be an 
integral part of this agreement. The College and the Union shall make every 
effor t to provide promptly any information regarding the benefit plans, to 
any employee requesting it. 

28.07 LIMITATION OF LIABILITY OF COLLEGE 

The Union recognizes and agrees that the College's obligation and liability 
with regar d to providing the benefit and insurance coverages agreed to 
herein is in all events limited to arranging for the underwriting of coverages 
by insurers and internal procedural administrat ion of the plans. The College 
cannot be held liable for refusal by insurers to underwrite any plan, for 
cancellation of coverage by insurers, or for the rejection of any cla .im or 
claims by insurers . 



28.08 "BlUDGB PERIOD" COVERAGE FOR REGULAR EMPLOYEES WITH 
RECURRING APPOINTMENTS 

During the "Bridge Period" between appointments tor employees with 
Regular status, an employee may maintain the cover age ot those plans she 
has been participating in. The employee must pay 10096 of the premiums for 
those coverages during the "Bridge Period" in advance. Employees are 
cautioned that the non-maintenance of some coverages may result in their 
mab,lity to re--<?nroll after thell' bridge period . - - -

28.09 BENEFIT COVERAGE DURING LEAVE OP ABSENCE 

The parties to this Agreemen t recognize and agree that except where 
specifically provided in this Agreement, all benefits and entitlements 
provided by this Agreement are suspended for an employee who is absent on 
a leave ot absence without pay. 

Where an employee has been granted an approved leave ot absence without 
pay, in excess of thirty (30) calenda r days, and the employee has been 
participating in the following benefit coverages : 

Group Life Insurance 
Accidental Death and Dismemberment 

Benefit 
Long Term Disability 
Dental Plan 

28.03(a) 

28.03(b) 
28.04 
28.02 

the employee must, as a condition of being granted the lea ve of absence, 
maintain the coverages in those plans . The employee must pay 10096 of the 
premiums for those coverages during such leave, paid in advance. 

28.10 ENROLLMENT 

Enrollment in any Benefit or Insurance Plan is not completed until the 
employee has completed an Application/Waiver for m (Appendix G), and 
application cards have been signed by t he employee, acknowledged by the 
College and acceptance by the Insurer has been confi rmed. 

28.11 DEDUCTIONS : PREMIUMS AND CONTRIBUTIONS 

The administrative procedure applicable to a benefit or insurance plan shall 
determine if the deduction of an employee's contribution toward the 
premium payments preceeds or follows the coverage period to which it is 
applicab le. 
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ARTICLE 29 - GENERAL CONDITIONS 

29.01 POLITICAL ACTIVITY 

The College agrees not to apply restrictions on employees who wish to 
engage in political activities on their own time. 

29.02 CONTRACTING OUT 

(a) The College agrees not to contract out any work normally performed by 
employees covered by this Agreement, as of the date of signing of this 
Agreement, which would result in the laying off or displacement of such 
employees, or which would delay the recall of employees who have been 
laid off or the rehire of employees on the Notification List. 

(b) The College will consult with the Union If any contract for work which 
could be performed by members of the bargaining unit falls for renewal 
during the period when employees are la.id off or displaced or on the 
Notification List. 

(c) Any contract which the College contemplates and which is a break in 
the present pattern of work contracted out by the College will be 
discussed with the Union. 

(d) Notwithstanding the forementioned provisions of th is Article, it is 
mutually agreed to exempt from application of 29.02(a) and (b) the 
following existing areas of contracted services: janitorial, security, 
payroll, accounting and food. Th.is provision has application until and 
unless a ruling or direction of the Labour RelaUons Board of British 
Columbia nullifies its effectiveness. 

29.03 CONSULTATION 

Employees who are using the equipment shall be consulted regarding the 
purchasing and rental of such equipment for their working unit. The final 
decision whether to purchase or rent specific equipment lies with the 
College. 

29.04 COMMUNITY FACILITIES 

Employees shall be allowed the use of College recreational facilities such as 
tennis courts, exercise room etc. during hours scheduled for such purposes. 

29.05 ABSENCE WITHOUT LEA VE 

If an employee is absent without having notified the personnel office of the 
College, and the College has been unsuccessful in a reasonable attempt to 
contact the employee, such absence may be treated by the College as just 
cause for discipline. 

Repeated absence without leave may be just cause tor termination. 



29.06 RETIREMENT 

(a) The partfos agree that an employee may be retired, effective at the 
end of the pay period in which the employee attains the age 65. Upon 
mutual agreement bet ween the employee, the Union and the College, 
an employee may continue In her position with the College after the 
age of 65 subject to annual review. 

(b) The College shall make every reasonable effort to c&rry out the 
review and seek the agreement required under (a) at least two (2) 
months prior to the anniversary date as measured from the 
employee's birthdate. 

(cl An employee working beyond the age of 65 shall continue to receive 
all the rights and privileges provided in this Agreement except those 
specifically excluded by legislation or the provisions of a benefit plan. 

29.07 EMPLOYEE FILE 

(a) An employee may, at a mutually convenient time, inspect the 
contents of her Personnel file. Any document found therein may be 
copied. II the contents of any document on tile are disputed, the 
eventual resolution, be it through the grievance procedure or 
otherwise, shall be entered in her file. 

(b) The College and Union agree that In the interest of good 
communication, employees shall receive copies of incidental written 
complaints and positive reports on their performance which, although 
they do not constitute Personnel file documentation, have been 
brought to the attention ot an Administrative Head. Employees will 
be given the opportunity to reply to incidental complaints. 

See also Article 10.03. 

29.08 EVALUATION 

When an employee's performance is evaluated, the employee concerned 
shall be given the opportunity to read and review the evaluation. The 
procedure shall provide for the employee's acknowledgement through 
signature that she has read the evaluation and has been given a copy of it. 
The procedure shall also provide that an employee may comment on the 
evaluation and that her comment shall be considered as part of that 
evaluation. 

29.09 CAPILANO COLLEGE COURSF.S 

(a) Any employee with an employment status of twenty (20) or more 
hours per week for eight (8) or more months per year may register for 
up to three (3) Capilano College courses in any one calendar year, 
without payment ot tuition fees. Such courses shall be taken outside 
the employee's normal working hours. It such courses are only 
offered during regular working hours, permission shall be obtained 
from the Administrative Head responsible and where permission is 
granted to take a course which is not offered outside the employee's 
normal working hours, the employee shall be permitted to attend 
during working hours provided that arrangements are made to make 
up time absent at no expense to the College. 61 



(I>) Where an employee who has been enrolled in a Capilano College course, 
or courses, ceases to be employed by the College before completing 
such course or courses, the employee may be required to pay the tuition 
fees for such course or courses. 

29.10 NO PYRAMIDlNG 

(a) Where an employee holds other employment with the College not within 
the Union's certification, the employee cannot compound the positions 
held for the purpose of claiming any entitlements under this Agreement. 
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(b) Where an employee holds more than one appointment with the College 
within the Union's certification, the employee cannot compound the 
appointments for the purpose of claiming entitlement to overtime, call 
out, changes in employment status, shift premium or short change over. 
However, seniority shall accrue from all simultaneous appointments. 
The College shall review health benefit entitlements on an "individual 
case" basis and extend, where possible and practical, benefit coverage 
based on such pyramiding employment. · 



ARTICLE 30 - DURATION OF CONTRACT 

30.01 DURATION 

30.02 

This agreement shall be binding Crom October l, 1979 to midnight, 
September 30, 1981. 

NEW AGREEMENT 

Either party to this Agreement may, not more than four (4) months and 
not less than one (l) month prior to October l, 1981 present to the other 
party, in writing, proposed terms of a new or further Agreement, and/or 
amendments to this Agreement. 

30.03 CONTINUATION OF PRESENT AGREEMENT 

In the event that a new or further Agreement is not entered into by the 
parties on or before the 30th day of September 1981 this Agreement shall 
continue in force and effect until: 

(a) The parties enter into a new or further Agreement; or 

(b) The College commences a lockout; or 

(c) The Union commences a strike. 

30.04 LABOUR CODE EXCLUSION 

The parties expressly agree that the operation of Section 66(2) of the 
Labour Code of British roJumbia is SPeCifically excluded. 

30.05 EFFECTIVE DATES 

Where this Agreement contains terms or conditions which are changed 
from those contained in the prior Agreement, such shall be effective on 
the 1st day of October 1979. 
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ARTICLE 31 - EXPLANATORY NOTl!S 

31.01 INTENT AND MEANING 

Except where S(>CCific definitions or words, terms, or phrases are eX[>ressly 
provided within S(>CCific provisions of this Agreement, the following shall be 
used to establish the intent and meaning of the language of this agreement; 

"Agreement" - means the entirety of the current collective agreement 
entered into between the Union and the College, including the appendices 
and any alteration or amendment which may trom time to time be mutually 
agreed to by the parties, and specifically incorporated into the Agreement. 

"As required basis" - means an employee's work day and work week are not 
prectsely scheduled at the time of hire, and reflect the S[>CCific need at any 
given time. (see 15.04) • 

"Bridge Period" - for a regular employee in a recurrin g position, the bridge 
period is the period of non-work time between successive appointments. 
During the bridge period the incumbent of the regular, recurring position 
does not have employee status . 

"Calendar Days" - where this phrase is used to designate a time span for 
purposes of giving a notice, or relative to specific action or a required 
response by the parties to the Agreement, it shall be taken to intend the 
inclusion of calendar weekends and holidays. 

"College" - means Capilano College, a party to the Agreement. 

"Consultation" - means a discussion process intended ·as a vehicle through 
which the parties may make known their respective views and opinions. 

"Direct1,r of Personnel" - Shall be read to mean Directo r of Personnel, 
Director of Personnel Relations, or Human Resources Administrator. 

"Discipline" - shall include reprimand, suspension and discharge. 

"Discharge" - means employment is brought to an end for disciplinary 
reasons. 

"Hours of work per week" - shall include an equivalent number of hours 
which result from an arithmetic average of the hours worked in a modified 
work week schedule cycle, in addition to those definitions conta ined in 
Article 13. 

"Invited to attend" - means an employee has the choice whether to attend or 
not. 

"Job opening" - includes a job vacancy (as defined in Article 25.01) as well as 
openings for appointments of less than four (4) months duration. 

"Leave of absence without pay or leave without pay" - applies only to times 
when the employee would otherwise have worked. 



31.02 

31.03 

"New P?Sition" - means creation of a wholly new job position (assigned a 
new pos1hon number) within the College, which position did not exist within 
the College at the date of execution of this Agreement. It does not include 
positions which have merely been given new titles, or positions which have 
been altered through changes in their duration or the number of hours of 
work required per week. 

"Orticially requested" - means a request originating from a person who has 
been designated by the College as one who has the authority to make such a 
request. 

"Required to attend" - means a employee has been informed by a person with 
College authority that her attendance is mandatory. 

"Shift" - means an employee's approved work day. 

"Supervisor" - means the individual to whom an employee normally reports 
or from whom an employee normally receives her direction. 

"Suspension" - means the temporary removal of an employee from active 
employment for disciplinary reasons. 

"Union" - means the Association of University and College Employees, Local 
No. 4 (A.U.C.E., Local No. 4) a party to the Agreement. 

"Union representative" - shall mean any employee autho rized by the Union 
to act on its behalf. 

OBJECT!VE INTERPRETATION 

Where no specific definition of a word, term or phrase is expressly provided 
in this Agreement, such word, term, or phrase Shall be interpreted 
objectively, not subjectively; and according to common and normal 
grammatical usage. 

NOTIFICATION REQUIREMENTS 

Where this Agreement requires notice to be given between the parties to the 
Agreement, such notice shall be in writing, and mailing of such notice by 
ordinary mail shall be deemed to be effective notice wtless the Agreement 
specifically require s another mode of delivery or service. 
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APPENDIX A - ASSIGNMENT OP WAGES, CHECKOFF OF ONION FEES AND DOES 
(Rel. - Article s) 

Until this authority ls revoked by me in writing, I hereby authorize you to deduct from 
my wages and to pay to the Association of University and College Employees, Local 
No. 4, fees and dues in the amounts following: 

l. 

2. 

Initiation Pees in the amount of$ 1.00 . (one time only to new members) 

Dues or ____ % of groos regular salary. 

I understand these dues will be deducted from each pay period. 

I further authorize you to deduct from my wages and pay to the said Onion such 
further or increased fees or dues from time to time declared to be In accord with the 
Constitution and By-Laws or the said Onion, of whlch you are notified in writing by the 
said Onion. 

I recognize that any objection that I now have, or may have in future, relative to the 
deduction of such fees or dues ls a matter only between the Union and myself, and no 
liability can attach to Capilano College in consequence of any such dispute or 
objection. 

I acknowledge that I am required to execute this assignment authorizing the deduction 
of fees and dues from my wages as a condition of employment. 

Name: 
(please print) , 

Signature: 

Social Insurance Number 

CAPlLANO COLLEGE 
Received: 

Date: 

ApPlication For Membership 

I hereby request and accept membership in the Association of University <!< College 
Employee, Local No. 4 and agree to abide by the constitution and by-laws of the union. 

Signature of Applicant-Employee 

Date Signat .ure of Association Offi cer 

cc: A.U.C.E. 14 
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APPENDIX B - GRIEVANCE FORMAT 
(Article 7) 

A grievance should be in a written for mat which includes date ot submission, grievor's 
name, and where possible or applicable, a statement ot the issue involved an<l a 
suggested corrective action. 
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APPBNDIX C - ARBITRATORS 
(Article 8.01) 

Pursuant to Article 8.01 the parties shall develop a list of Arbitrators - such list to 
become Appendix C. 
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APPENDIX D - CLASS SPEClPICATION INFORMATION AND CRITERIA 
(Reference Article 26 of the Agreement} 

An integral part of the Classification Plan is the Class Specilication . It acts as a 
guide in determining the nature and scope of work assigned to an employee. It 
assists in determining the type of employee needed to perform certain functions 
within a department or section. The Class Specification provides an employee 
with the requirements and qualifications or a position so that she may prepare 
herself accordingly. 

The Class cification includes a Class Title, a statement of the distinguishing 
eatures o work o the class, a list of examples o! work performed, a section in 

which are listed those knowledges, abilities and skills which are needed by the 
applicant or incumbent for successful performance of the work, and a statement 
of desirable training and experience for a new appointee, which would ordinarily 
provide a person with the necessary qual.ifications. 

Each specification must be considered as a whole for the purpose , of describing 
and defining a class, or for allocating a position to a class. Although each 
section has its special uses, an adequate understanding of the class can be gained 
only by considering all parts together. 

The Distinguishing Features of Work section provides a description or the salient 
features which distinguish the class from other classes of work. This is an 
evaluation or the class in terms of the elements of difficulty and responsibility 
involved in the work. As such it serves to establish the level of the class and is 
one of the sections most heavily relied upon in allocating positions to the class. 

The section setting forth the Examples of Work Performed is intended to enable 
the reader to obtain a more complete picture of the actual work performed in 
positions in the class. The list is descriptive and is not intended to limit 
administrative authorities in the assignment of duties and responsibilities to the 
position. It does not describe all the work performed. It merely serves to 
illustrate the typical portions of work. 

The Requirements of Work section lists those knowledges, skills and abilities 
which are necessary for successful performance of the work of the class. These 
are written in terms that are desirable in an applicant before appointment . The 
levels of knowledge used in this section are expressed in five broad degrees; they 
inc.Jude: some knowledge, working knowledge, considerab le knowledge, thorough 
knowledge and extensive knowledge. As a guide for interpreting the 
Specifications, definitions for these terms are listed: 

Extensive knowledge implies the most advanced degree of knowledge necessary 
for complete mastery and understanding of the subject. 

Thorough knowled~e implies almost complete coverage of the subject matter 
a.rea. For success ul performance or the work sufficient comprehension or the 
subject matter is necessary to solve unusual as well as commonplace problems . 
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Considerable knowle e implies sufficient acquaintance with the subject to 
per orm the work with little direct supervision and a journeyperson 
comprehension or normal work situations . 

Working knowledge implies an awareness or the subject sufficient to work 
eltect1vely ma limited range of work situations. 

Some knowledge implies familiarity with the elementary principles and 
terminology of the subject matter. 

Skills refer to and are limited to manual skills. 

refer to the ca1>acities making possible the apl)lication of knowledge and 
skills to work situations . 

Requirements such as honesty, integrity, initiative and sobriety are implied for 
all positions. 

The Desirable Experience and Training statement indicates the experience and 
training which are desirable for recruitment purposes. These qualifications are 
not stated as a minimum, nor are they placed at an es()<lcially high level. Their 
desirability is approximate, and they are designed to serve as an additional tool 
in the selection of ()<lrsons for original and promotional appointments. 

In some S()<lcifications a statement of necessary S()<lcial requirements is included. 
This is done only when statutory or other legal requirements establish a definite 
minimum qualification such as possession of a license or registration certificate 
before appointment. 

Conception of the Class Specification 
It must be emphasized that each specification must be considered as a whole for 
the purl)Ose of desc.ribing and defining a class . Although each section has its 
S()<lCial usages, an adequate conception can be gained only by consideration of all 
the sections in relation to each other . 

Flexibility of the Classification Plan 
In order to serve its purpose as an administrative tool in develOl)ing the Personnel 
Program, the Classification Plan is not intended to be rigid or binding to future 
changes in organization, individual positions or functions. The Classification 
Plan is an analysis and description of the work presently performed in the 
College. Because organization, positions and functions are constantly changing 
the Classification Plan must also be changed to keep abreast of the requirements 
of the College. Unless it is made a per()<ltual inventory by creating, abolishing 
and changing classes as required, it will be out of date and will be a hindrance 
rather than an aid to effective personnel administration. In addition to day-to-
day adjustments, periodic audits of the whole plan are essential for maintaining 
good relationships and preventing accumulation of discrepancies. 



APPENDIX E - REQUEST TO BE PLACED ON NOTJPICATION LIST 
(Article 12.09) 

To: Personnel Department 

Re: Placement on Notification List 

1, , hereby request to be placed on the Notification List 
(Article 12.09) on the expiry date of my current appointment . I realize that this 
entitles me to receive by mail, copies of all job postings issued by the College lllld that 
should I wish to compete ror any particular job vacancy, I must submit an application 
form to the Personnel Department prior to the terminal date specified in the job 
posting. 

J also realize I may be contacted from time to time tor short term · job openings 
(Article 25) •. 

1 further realize that I will remain on the Notification List for a maximum of twelve 
(12) consecutive months (Article 11), or until I notify the Personnel Department that I 
wish to be removed from the list, or until I am r.,....,mployed by the College, whichever 
is sooner. 

Current Address: _______ ___ _ Signature: _______ _ 

Received by: _______ _ 

Phone: Date: _ ________ _ 

Previous employment with the College in the following areas: (please list only those 
in which most of your previous experience was gained, e.g. Registration, Library, etc.) 

NOTE: A NEW REQUEST MUST BE MADE AFTER EACH PERIOD OF 
EMPLOYMENT. 

cc: A. U .C.E., Local #4 
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APPENDIX F ( pa ~e I 6 f 2 ) 
Pay Croup and Pa,y Step Matrix 

October I, 1979 • September 30. 1980 
(Refe rence M t lcte 2:7.03 of t~ Agreemen t) 

Pay Group 11• 

• 979 • 992 S 1004 S 10!9 S 10S3 S 
15.U 6.Sl 8.61 6.77 6.93 7. 07 

S 1004 S 1Dl1 $ 1029 S \.053 S S 1096 
6.61 6.69 15.77 6.93 1.07 7.21 

$ 10!9 S 1041 S 1053 S 1074 S 1096 S 1113 
6.17 6.8S 6.93 7.07 7,21 7.32 

$ 1053 S 1064 S $ 1096 S 1113 $ 
6. 93 7.00 7.07 7.21 7.32 7.53 

$ 1074 S 10!5 S 1096 S 1113 S l lU S 
7.0 7 7.14 7.21 7.32 7.S3 7.72 

10 I 1o>o $ uos S ll 13 $ 1144 S 1174 S 1200 
7. 21 7.21 7.32 7.53 1.12 7.89 

II $ 1113 S 1129 S $ ll74 S 1200 $ 1241 
7.32 7.43 7.S3 1.?'l 7.89 8.16 

" $ S 1159 S IIH $ 1200 S 1241 S 1271 
7.53 7.63 1.12 7.89 8. 16 8.36 

" $ 1174 S 1187 $ 1200 S 1241 S 1271 $ 
7.72 7.81 7.89 8.16 8.36 8.U 

" $ 1200 S 1222 $ 1241 S 1271 $ 1314 S l3S2 
7.89 8.04 8. 16 8.36 8.64 8.89 

IS $ 1241 $ U56 $ 1271 S $ 1352 $ uo, 
8. 1& 8.26 8.36 8.64 8.89 9. 24 

16 $ 1271 $ 1!94 $ 1314 S 1352 $ 1404 $ 14S3 
8. 36 8.51 8.89 9.24 9.56 

17 S U 14 S 1333 $ 1352. S 1404 S 1453 $ ISO& 
8.64 8.77 8.89 9.24 9.56 9.91 

18 $ 1352 S 1378 S 140.t $ 1453 S 1506 $ 1558 
8.89 9.07 9.24 9.56 9.91 t0.25 

" $ 1404 S 1429 $ 1453 S 1506 $ 15$8 S 1614 
9.t • 9.40 9.56 9.91 10.25 10.62 ,. S HSl S 1480 $ 1$06 $ 1558 $ 161-t $ 1678 
9. $6 9.74 9.91 10.25 10.62 11.04 

21 S 1506 S 1532 S 1558 $ 1614 S 1678 s 1ne 
9.9 1 10.08 10.25 10,62 ll .04 11.43 

22 $ 1558 $ 1586 S 1614 $ 1678 S 1738 $ 1801 
10.'l5 10,43 t0.6'l 11.04 11. 4:) 11.85 

23 $ 1614 S 1646 $ 1&78 $ 173-8 s 1.ao1 $ 1873 
10.62 10.83 I 1.04 11.43 11.85 12.32 

" S 1618 S 1708 S 1738 $ 1801 $ 1873 $ 1941 
11.04 11.24 11.43 11,8$ 12.32 12.77 

2S $ 1738 S 1770 S 1801 $ 1873 $ 1941 $ 2016 
11.0 1 l ,6 4 11.85 12.32 12.77 13.26 

26 S 1801 S 1837 $ 1873 t 1941 $ 2016 $ 2100 
11.85 l'i:.09 12.32 12.77 13.!6 13.82 

27 $ 1813 $ 1907 $ 1941 $ 2016 $ 2100 S 2182 
12.32 12.55 12.77 13.26 13.82 14.36 

28 $ 1941 $ 19"79 S 10l6 $ 2100 $ 2182 $ 2259 
12.77 13.0t 13.26 13.82 1-1.36 14.86 

' Note: for &4>Plication to Step t i , :see Article 27.10 , For the pur-po$e: of c• Jcu latlng hOurly 
rate, rrom the bask! monthly s..l&rle-s, the rnonthl:; sa.lar)' as shown above- b divided by 152 

1'Z for .steps I , 2, 3 , 4 41: S. S!,tp l f is tM average bet"1¥een s teps 1 and 2. 



Pay Croup •!Id Pay Step Ml lrbr 
(D• ,te 2 of 2) OctObe:r I, lHO • .s.ptembf'r 30, ltll 

(1te(erenee Mtlcl4 ?1'.0S ot th• ,.\,CNlenri•At) 
Pay Group ,,. 2 l 

$ 1U7 $ 101'1 I 1014 I llH I 1137 I 1180 ,.u 1.os 7.U 7.$1 7.41 7.U 

S 1084 S 1098 I 1111 t, 11$7 I 11ft I 1114 
7.U 1.22 7.31 7.41 7.U 7.71 

s lilt S 1124 I llST t 11«.D • 11'4 I 12-02 
7.Sl 7.39 1.,. 7.U 7.71 7.11 

S 1137 S 114t I 11$0 • ,u, t 1%02 S 1231 
7.48 7.$8 1'.&3 7.7t 7,t l a.u 

$ 11150 S ll?l I 1114 S 1202: S lUfi S lt&I 
7.53 7.71 7.71 7.tl ,.u 1.34 

10 S 1114 S 1113 I 1202 I mt S 1281 S 12N 
7.7 9 7.15 7.ll 1.U A.34 1.$3 

II S l202 S 12tsl S 1231 .S 12U S 1298 S 1340 
7.91 8.02 8.13 8.34 1.53 1.12 

12 $ 1235 S 12S2 S 1261 S lZit S 1340 I 1373 
8.U 8.24 1.3' 8.53 a.12 9.0S 

13 S 12&8 S 12.84 $ 1298 $ 1340 S 137$ S 1411 
8.3' 8.4$ S.53 1.12 9.03 9.34 

" S l'Z-96 S 1318 $ 1340 S 1373 $ Ult • u,o 
8.53 8.67 8.U 9.03 9.3-4 9.11 

IS S 1340 $ 13S7 S 1373 $ 1419 t 1460 S lSUi 
8.82 11.93 9.03 9.34. 9.61 9.97 

lo S 1373 S 1398 $ UHi $ 1460 $ 1516 I JSH 
9.03 9.18 9.34 9.31 1.17 10.32 

l? $ 1419 S 1441 S 1460 t 1515 $ UH S 1628 
9.34 9.48 I.St t.17 10.32 10.70 

,a $ 1480 $ 1488 $ 1515 t IS49 • 1'28 S 1813 
9.Sl 9.79 t.97 10.32 10.70 11.07 

lt S 1518 S l$44 $ 1569 S 1826 S 1513 S 1743 
9.97 10.lS 10.n 10.70 l 1.07 lI.47 

20 S 1559 S 1598 $ 162:I $ 16U S 1743 S JIU 
l0.32 10.St 10.'10 ll,01 11.47 tl.92 

21 I 1629 S 1655 $ Uts $ 17,U $ 1112 $ 1877 
10.-10 10.89 11.07 11.4'1 11.H l2 .3S 

22 $ 1683 $ 1113 $ 1743 $ uu S 1111 S 1945 
11.07 11.27 ll,47 11.U 12.35 tUO 

23 $ 1743 $ 1759 S 1812 S 1177 $ 1945 $ 2023 
11.47 11.57 11.92 J2.3S 12.10 13.31 ,. S 18\Z S 1845 $ 1117 S 1945 S 2023 $ 2096 
11.92 l2.14 U.35 12.SO 13.31 13.79 

2S S 18?7 $ 1911 S 1945 I 2023 $ 2091 S 2177 
12.35 12.57 12.80 13.31 13.?ll u.n 

" S 1945 $ uu $ 2023 $ 20915 S 2177 S 22:U 
lZ,80 13.0S 13.31 13.79 1-4.32 14.92 

" S 2023 I 2080 S 20915 S 2171 S 2261 S 23.57 
13.31 13.55 13.79 14.32 14.12 U.51 ,. S 2096 S 2137 S '2-171 $ 'USS S 2357 $ 2440 
13.79 14.0S 14.32 14.92 IS.St 16.05 

•Note: for appllC!atton ot Step .see Article '2-7.JO. 
Por the putpOM of calcul&tlftf hOurly rates from the be.s!c mootJ\ly salarlu, th• monthly 
.salary u ahown a.bove I$ div ided by IS2 for steps I, 2, 3, 4 5. St~ I i ia th~ ave:rac'e 
between steps 1 and 2. 73 
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APPENDIX G - BENEFIT APPLICATION AND WAIVER FORM 
(Ref. - Article 28.10} 

To: Capilano College : 

In accordance with the provision of Article 28 of the collective agreement between the 
College and the Association of University and College Employees, Local 14, I, 

(please print name) 

(a) hereby acknowledge that some coverages are mandatory as a condition of 
employment; 

(b) hereby acknowledge that whereas I am eligible and entitled as of this date, 
as an employee of Capilano College, to participate in certain benefit plans, 
(i) I hereby make application for enrollment in the following benefit plans; 
(ii) I have on this date voluntarily elected to waive my rights to participate 

in the following benefit plans; 
(Note - future participation, if 1,>ermitted, is at the employee's expense 
with respect to satisfying the Insurer's requirements for late 
enrollment). 

ENROLLMENT 
ARTICLE PLAN MANDATORY OPTIONAL REQUESTED WAIVED 

28.01 Basie Medical X 

28.01 Extended Health 
Plan X 

28.02 Dental Plan• X 
•An employee must complete a 5 month eligibility period and still have 4 clear months 

of employment. 

28.03(8) Group Life 
Insurance X X 

28.03(b) Accidental Death 
Insurance X X 

28.04 Long Term 
Disability X X 

Superannuation (28.05) is based on the provision of the Municipal Superannuation 
Act. 

Employee signature _ __ __________ _ 

Received by ________ _ date _____ _ 



IN WITNESS WHEREOF, the parties hereto have executed this agreement 
this ::l. o ,.,_ day o! D < « - 6.., , 1979 at North 
Vancouver, British Columbia. 

J u M~{ody Hucal 

\! +{~ Hoeflok 
\) 

Capilano College 

,........ ... 1/"Lali t ~rivastava 

Klaus H. Thiel 
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ALPHABETICAL INDEX 

Note: This is not an exhaustive index, but is intended to assist as a quick reference procedure. 

Subject (Article) 

Absence from Work Place (4.01) 6 
Absence Without Leave (29.05) 60 
Administrative Heads (2.05) 4 
Application for Membership (App. A) 66 
Appointments (9.08) 16 

(25) 49 
Appointment to New Position (27 .05) 55 
Arbitration (8) 14 

(App. C) 68 

Bargaining Unit (2.01) 3 
Benetit Application clc Waiver Form (App. G) 74 
Benefit Maintenance, During Bridge Period (28.08) 59 

During Layoff (12.08) 24 
During Leave (28.09) 59 

Call Back (15 .04) 30 
Career Development (19) 37 
Check Off of Fees clc Dues (5) 8 

(App. A) 66 
Class Specification (26) 52 

(App. D) 69 
College Courses (29 .09) 61 
Competition Procedure (25.02) 49 
Consultation (29 .03) 60 
Contracting Out (29.02) 60 
Correspondence (1.07) 2 
Cost of Living Adjustment (27 .04) 54 

Discipline (10) 18 
Displacement (12) 21 
Duration (30) 63 

Effective Dates of Provision (30.05) 63 
Employee, Appointment Hiring Form (9.08) 16 

Categories (9) 15 
Evaluation (29.08) 61 
File (29 .07) 61 
Former (notification list) (25.09) 50 
New (3.02) 5 

(4.05) 7 
Non-act ive, utilizati on of (25 . 10) 51 
Status Change (3.03) 5 

Equal Pay (27 .0l) 54 
Evaluations (29.08) 61 
Exc lusions (2.05) 4 
Explanatory Notes (31) 64 
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PecUllies, Use Of (29.04) 60 
(4.08) 7 

File, Employees (29.07) 61 
Materials On (10.03) 18 

Financial Assistance re Sick Leave (18.02) 36 
First Aid (22.06) 44 

Former Employee (25.09) so 
Grievance, Procedure (7) 11 

Format (App. B) 67 
Re: Competitions (25.04) 50 
Re: Reclassification (26.04) 52 

Health and Wei.Care (28) 57 
(App. G) 74 

Hiring Form (3.03) 5 
(9.08) 16 

Holidays, Statutory and Other (16) 32 
Hourly Premium (14) 28 
Hours of Work (and Approval) (13) 25 
Human Rights Code (1.04) 1 

Incidental non file written data re employee (29.07) 61 
Increments (27.10) 56 
Information (6.03) 9 

Job Opening (25) 49 
Job Vacancy (25) 49 

Layoff (12) 21 
Leave, Bene.fits (28.09) 59 

Bereavement (20.01) 38 
Community Emergency (20.08) 40 
Court (20.04) 39 
Election (20.05) 39 
Parental (21) 41 Public Duty (20 .03) 38 
Sick (18) 36 
Special (20 .02) 38 
Termination of (20.09) 40 Training (19.02) 37 
Onion Activity (4.03) 6 
Onion Position or Office (4.03) 6 
During VRcation (17.07) 35 
Without Pay (20.06) 39 With Pay (20.07) 39 Legislation (1.02) 1 

(1.03) 1 Lieu Day, unused for RPT (16.05) 33 
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Management Rights (2.02) 3 
Meal Breaks (13.06) 27 
Meetings, Attendance at (6.06) 10 
Membership Application (App. A) 66 
Mileage Allowance (27 .07) 55 
Modified Work Week (13.04) 25 

Re: Vacation (17.03) 34 

New Positions (2.03) 3 
(2.04) 3 

Notification List (12 .09) 24 
(25 .09) 50 
(25.10) 51 
(App. E) 71 

Other Agreements (1.05) 1 
Overtime (15) 29 

Application To Art. 4 (4.09) 1 

Parental Leave (21) 41 
Pay, Cheque For Vacation (17 .09) 35 

Days (27 .02) 54 
Groups & Matrix (App. F) 72 
Matrix (Increments) (27.10) 56 
New Positions (2.04) 3 
Rates (27) 54 
Reclassification (26.05) 53 
Substitution (27.06) 55 

Picket Line (4.06) 7 
Political Activity (29.01) 60 
Probation (25.08) 50 
Pyramiding (29.10) 62 

Recall (12.05) 22 
Reclassif ication, Process (26.02) 52 

Pay (26.05) 53 
Regularization (9.06) 15 
Retirement, (29.06) 61 

Safety and Health Committee (22) 43 
Seniority (11) 19 
Shift Premium (14.01) 28 
Short Change Over (14.02) 28 
Sick Leave (18) 36 
Substitution (21.06) 55 

Technological Change (24) 46 
Time Report (13.07) 27 
Training Period (25.07) 50 
Transportation (27 .09) 56 
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Unfair Labour Practices (1.04) I 
Union, General Meeting (4.07) 7 

Membership (3) s 
Business Leaves (4.03) 6 
Seeurity (3) 5 

Unsafe Area (22.03) 43 

Vacation (17) 34 
Vehicle, Use of (27.08) 55 

Work Clothing 
Work Projects (Youth Employment Program 

(23) 45 

and Work Study Program, 
Govemment Grants, Work Practicums) (9 .09) 16 
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