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"PARLIAMENTARY LAw RuLEs AND PRocrnuRES rnR CoNoucnNG C0Nvrnr10Ns" 
BY : LENA LA NELLE HARDCASTLE 

A HARD BOUND 272 PAGE PRACTICAL GUIDE FOR EXPEDITING THE WORK OF CONVENTIONS WRITTEN IN 
EASY TO UNDERSTAND LANGUAGE ANO CONTAINS INFORMATION THAT EVERY CONVENTION PARTICIPANT 
SHOULD KNOW. -

CONTAINS SUCH SUBJECTS AS: -
PRELIMINARY PLANNING 
PRESIDENT'S AG ENDA (SAMPLE) 
PERTINENT POINTS FOR THE PRESIDENT 
PERTINENT POINTS FOR DELEGATES 
DUTIES OF CONVENTION COMM.ITTEES ANO THEIR REPORT 
PROGRAM - SUGG EST ED SUBJECTS FOR INCLUSION 
CONVENTION STANDING RULES - SUGGESTED RULES FOR INCLUSION 
RESOLUTIONS - WHEN ANO HOW PRESENTED {SAMPLE RESOLUTION FORMS) 
VOTING IN CONVENTIONS - VOTES DEFINED 
CONVENTION MINUTES 
BYLAWS ANO THEIR AMENDMENT - REVISION COMMITTEE 
NOMINATION ANO ELECTION OF OfFICERS. BOARDS ANO COMMITTEES (SAMPLE BALLOTS) 
TELLERS - INSTRUCTION TO - REPORT OF 
BOARD OF DIRECTORS 
A CONVENTION CONVENED 

"Parliamentary Law Rules and Procedures for Conducting Conventions" measures 5½ by 7¾ containing 272 pages. The 
book is printed in large easy to read type on white paper with a hard bound cover containing a jacket that will enhance any 
collection of reference material. 

The author is a registered professional parliamentarian with the National Association of Parliamentarians and a member of 
the Texas State Association of Parliamentarians. Mrs. Hardcastle is a consultant, lecturer and teacher of parliamentary procedure 
and has served as a professional parliamentarian for conventions through out the United States for the past 20 years. She is the 
author of "By The Rule" a 250 page manual on parliamentary law motions made easy. 

---------------------------------------------·, 
; ORDER FORM I 
I STUART BOOKS I 
I P. 0 . Box 460081 I I Garland, Texas 75046-0081 Date : . . . .. . ... . .. . ... , 19 . . . I 
I I I Please send me ....... co pies of "Parliamentary Law Rules and Procedures for Conducting I 
I Conventions" priced S 17 . 9 5 per copy plus an additional S 1.00 per copy to cover postage and handling. I 
I (Texas residents add 5% state tax .) I 
I I I Please send to : I 
I I I Name : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . I 
I I I Address : . .. .. . . .... . ... .. .. · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · I 
I City : .. . .. . .... . . ... . .. .. ... ....... .. . .. . . State : . . . ... .. . . . .. . .... .. • Zip : . . . . . . . . . . . I 
I I ~--------------------------~-----------------· 



WHAT OTHERS SAY . . .. 
u. c. 

Lena La Nelle Hardcastle has written two helpful books on parliamentary procedure entitled By The Rule, 
Parliamentary Law Motions Made Easy and Parliamentary Law Rules And Procedures For Conducting Conventions. 
Each is designed to make clear much of what appears in Robert's Rules Of Order Newly Revised. 

By The Rule's great strength is the abundance of examples given. Stating that amending Main motions is a most 
difficult concept, the author devotes an entire chapter of 121 pages to the subject . An additional 30 pages deal with 
the amending of bylaws . A helpful section, entitled "Provisos" is added, with advice given on putting amendments 
into effect. 

In Parliamentary Law Rules And Procedures For Conducting Conventions, the materials in Chapter One entitled 
"An Organized Convention" are detailed and carefully explained. In other chapters excellent examples of convention 
reports and of convention rules tend to make such important items clear. 

This book should be in the hands of every convention-goer, but especially in the possession of officers. The 
advice given is thorough, accurate, and usable . By following it, conventions could be operated efficiently and 
expeditiously. 

Lecturer 

Dr. William S. Tacey 
Professor Emeritus of Speech 
University of Pittsburgh, Pa. 

Parliamentarian Communications Consultant 

I find By The Rule to be an exceedingly informative source on parliamentary procedure. 

H. N. McMurray, M.D. 
Physician I Surgeon 

Burlington, Iowa 

Parliamentary Law Rules And Procedures For Conducting Conventions is a great and needed book. 

Nationally acknowledged as a cool, objective, authoritative parliamentarian, Lena Hardcastle has pioneered into 
territory in which she is a veteran to produce this unique and desperately needed handbook for the guidance of 
persons who plan, conduct, and attend conventions. 

Having served with the author in difficult assignments from coast to coast, I can testify to the fact that this 
professional volume has been wrought from and tested by experience where Lena Hardcastle has performed as a fair, 
responsible, and productive umpire. 

This is a book for every delegate to pack in convention luggage and keep at fingertip during every session. 

District of Columbia 

Paul Douglass, Esq. 
Member of The Bar 

State of New York 
United States Supreme Court 

State of Vermont 

United States Tax Court Federal Communications Commission 



''BY THE RULE ' , 
PARLIAMENTARY LAW MOTIONS MADE EASY 

BY: LENA LA NELLE HARDCASTLE 

A PARLIAMENTARY LAW BOOK THAT CLEARLY EXPLAINS . . 
EACH MOTION FOLLOWED BY A DRILL SHOWING STEP BY 

. STEP PROCEDURE TO FOLLOW. 

· Based on the Rules of Robert, the Book contains 250 pages and is 
Easy to Read and Easy to Understand.' 

118V THE ·RULE" Contains Such Information as: 
+ THE PRESIDENT'S AGENDA 
+ NOMINATIONS AND ELECTIONS 
+ BYLAWS - METHODS OF AMENDING BYLAWS 
+ REVISION OF BYLAWS 
+ PROCEDURE FOR INTRODUCING AND TAKING ACTlON 

ON A MAIN MOTION 
. + PROPER FORMS FOR RESOLUTIONS 
+ PRIMARY AND SECONDARY AMENDMENTS 
+ SUBSIDIARY, PRIVILEGED AND INCIDENTAL MOTIONS 
+ HOW TO BRING A MOTION AGAIN BEFORE THE 

ASSEMBLY 
+ COMMITTEES ·ANO THEIR REPORTS 
+ MINUTES 
+ STANDING ANO SPECIAL RULES OF ORDER 
+ DRILLS THROUGHOUT THE BOOK 

Printed in large, easy to read type on non-glare white paper, ''BY 
THE RULE" is _bound in a Krorriek_ote paper cover measuring 5½ by 7¾. 

Mrs. Hardcastle is a registered professional parliamentarian with the 
National Association of Parliamentarians. She serves as a professional 
parliamentarian for state and national conventions and is a consultant, 
lecturer and teacher of parliamentary procedure . . She is the author of. 
"PARLIAMENTARY LAW RULES AND PROCEDURES FOR CON-
DUCTING CONVENTIONS". ISBN 0-9608716·1·6 - 1982 PUBLiCATION 
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Please send me ... copies of BY TH E RUL E priced$12.95 per 
copy plus an additiona l $ 1.00 per copy to cover postage and 
handl ing. (Texas Residents add 5% State Tax). 

My Check [ ] or Money Order [ ] fo r $ . . . . . . . is enclosed. 
Please Ship to : -

• Name: ........ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
I 
I 
I 
I 

AJ dress .. . ....................... . ........... . 

City .. . .............. . . , State . . .. . . . . Zip ..... . 
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What Others Say About 

BY THE RULE 
"After having iust completed reading Mrs. Hardcastle 's 
books on Parltamentary Procedure, I wanted to wr ite and 
tetl you ~ow much I enjoyed them . No one who conducts 
a meeting should be without them _. . 
I had the pleasure of serving my community as Mayor and 
as President of the Chamber of Commerce and I am 
confident I could have done a much better job had I had 
the benefit of the information in your books. Every 
public; offic ial could ·prof it from reading them ." 

-Jim Toter , Form" Mayor 
President, Chamber of Commerce 
Garland. Texas 

" l have just completed my second year wrth a Parlia · 
mentary Procedure Competiti9n in our Office Education 
Assoc ;ation through our High School. Of all the reference 
materials used, the students voted BY THE RULE as the 
most helpful guide for learning parliamentary procedure ; 
therefore , I have chosen it as my textbook for my classes . 
Through the U$9 of BY THE RULE we have pl~ed and 
won at area , state and national competit _ion ." 

- Cloma Britt , Teacher 
Vocation Office Education Club 
L.D. Bell High School , Hurst , Texas 

" Autho ritat ively ~seful concise , lucid, down -to -earth; 
distilled from the experiences of one of America 's 
foremost registered parl iame,.tanans who exerc ises her 
profess ion carefully - and beyond challenge ." 

- Pau l Dougla ss. Attorne~ And Counselo r at Law 
West Pawlet , Vermont 

" Your edition of BY THE RULE by Lena Hardcastle is 
one of th <? most direc t and practical books on parlia -
mentar y taw I have rea d . It 1s a valuable aid to anyone in 
a position of responsibility and leadership, and is much 
more eas ily understood than most books on parliamentary 
law . BY THE RULE ,s parliamentary law simpl ified and , 
yet it provides information ordinarily found only in more 
complex works ." 

-Paul Lyle, Attorney at Law 
Plainview, Texas 

.,The second part of the book on bylaws is well worth the 
price , of the book . What organization, large or small is 
there that does not need help when it comes to writing 
bylaws or amending them .. 

· - National Story Art Magazine 

" I have begun a study of BY THE RULE and let me 
assure you t hat Mrs. Hardcastle has dcne an excellent job . 
I just hope th a t this book will reach the hand of each 
person who is af f iliated with any type of an organiza t ion . 
What an easy job it will be to presioo at a meeting after 
raading your book ." · 

-M,s . Eloise F . Keefe , Past Presiden t 
Nat ional Audio Visual Ass 'n . 

··ey THE RU\.E, for the beginning student of partia· 
mentary procedure , is written in simple words with easy 
to understand illustrations . As a supplement to Robert ' s 
Rules of Order , it ·is a valuable text book for the student . 
T CJ write a reference book different from many on the 
market is an art which Mrs. Hardcastle has accomplished ." 

-Mrs . F .A. Fullerton , Registered Parliamentarian 
Kansas City , Missouri 

" BY THE RULE has f illed a need fo r a wor k tha t ta kes 
situations and clarifies all deta ils with such faci lity that 
obscurit ies d isappear and the c lear log ic o f 'wh y ' fo r 
procedures becomes a powerfu l sti m ulant for mem ory . 
Heart iest congra tu lation s." 

- Col. Fred A. Pillet . San Anton io , Te xas 

"The parliamentary ru les in BY THE RULE are presen ted 
in I clear and illust rat ive manner making it easy for the 
lay person to understand . It is an inval uable aid for all 
thos. involved in organ izatio.,,al ac t ivities be~use it is a 
well organized book wi th clear meaning and explana t ions . 
The author is exceptionally well qualified , as exempl if ied 
in her wr it ing ab il ity , e xperience , and educa t ional back · 
ground. The book ,s h igh ly reco mmended fo r ·those 
individuals involved in bus iness and orga n 1zat1onal 
tK:tivities ." 

- Eps ilt.>n Sigma Alpha 
Loveland . Colora do 


